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Informed consent form
Template (research not covered by the Human Research Act)

Notes: 

This template attempts to comprehensively cover all conceivable interview situations. It is advisable to adapt it to the specific research project and to limit it to the points actually required in the specific case (according to the motto: less is more).

The template can also be adapted for other data collection methods (e.g. questionnaires, observations, audio/video recordings without an interview situation).

The form should be presented in the language of the interview or in a language that the interviewee understands.

Please describe the intended use of the information and data collected as comprehensively as possible (see section 1 below). Please note that for uses that are not described here, e.g. further use for similar or subsequent projects, disclosure to colleagues outside the project, etc., a new informed consent is required.


Informed consent form

Name of the interviewee: __________________________
E-Mail of the interviewee: __________________________
Phone of the interviewee: __________________________


1. Information about the research project and the interview (please complete and elaborate as appropriate) 

1) Title of the research project 
2) Name of the researcher 
3) Contact details of the researcher
4) Abstract of the research project 
5) Funding/principal of the research
6) Description of the purpose of the interview in the context of the research project 
7) Description of the process of the interview and afterwards, for example:
· Expected duration of the interview
· Face-to-face/via video-conferencing tool
· Recording and transcript or notes of the researcher
· Review of the transcript by the interviewee 
8) Confidentiality, for example:
· Anonymization/Pseudonymization 
· Storage of the data (duration/location; including protection mechanisms such as no storage of personal data in the same place as the transcript; deletion (Be aware! The rules to be observed may depend on where the data is collected, on Swiss laws and on the requirements of the funder of the research!))
· Access authorizations to the data
9) Reference to possible publication of the data in online repositories (reference to possible obligation imposed by the funder of the research, naming of repository incl. URL)
10) Description of the rights of the interviewee, for example:
· Voluntary participation
· Cancellation of the participation possible at any time until confirmation of the transcript
11) Identification of the risks and benefits of participating in research
12) Mention of ethics certification of the research project, if applicable
13) Mention of a complaints office (typically the researcher's supervisor)
14) Contact details of the researcher/the research group 


2. Declaration of consent

With my signature I confirm (please tick) (please delete irrelevant points, adapt formulations, or add further research-specific points): 

	1) The purpose of the research and the interview is clear to me.
	Yes O
	No O

	2) I had the opportunity to ask questions.
	Yes O
	No O

	3) For expert interviews: I am aware that I am not expected to breach my professional ethical obligations (e.g. medical or legal confidentiality).
	Yes O
	No O

	4) I am aware that I am participating in this research project and this interview voluntarily and that I can interrupt or cancel the interview at any time without incurring any disadvantage. The data collected up to that point will be deleted if I so wish.
	Yes O
	No O

	5) I consent to the interview being audio-/video-recorded on tape.
	Yes O
	No O

	6) I am aware that I can interrupt or stop the audio-/video-recording at any time. The data collected up to that point will be deleted if I so wish.
	Yes O
	No O

	7) I agree that the researcher may take notes during the interview.
	Yes O
	No O

	8) I understand that I will have the opportunity to review the transcript/notes of the researcher before s/he uses the transcript as the basis for publications and citations. Any changes I wish to make must be communicated to the researcher within 30 days of receipt of the transcript.
	Yes O
	No O

	9) I am aware that it is no longer possible to withdraw my consent to the publication of the data after publication. (Depending on the project, the same may also apply earlier for the evaluation of the data (e.g. after the 30 days mentioned under 2.8), please adjust if necessary).
	Yes O
	No O

	10) I am aware that information from the interview may be published, but that I can also speak ‘off the record’ and that these parts of the interview will not be used or quoted.
	Yes O
	No O

	11) I am aware that data collected in this interview will be published in an appropriate (and anonymised/pseudonymised) form on an online repository.
12) I understand that no information or data that permits identifying me personally will be published, unless I specifically agree.
	Yes O
	No O

	13) I agree that my statements from this interview may be publicly attributed to me personally (that is, by mentioning the name of the interviewee).
	Yes O
	No O

	14) I agree with the researcher that I may be referred to in publications as follows: _____________________________________________________ (Anonymization/pseudonyms should make sense from the point of view of the research project, but also do justice to the interviewees’ needs.)

	15) I wish to be provided with publications resulting from this research project.
	Yes O
	No O

	16) I am aware that the data collected and this declaration of consent will be stored securely.
	Yes O
	No O

	17) I am aware that participation in this research project will not benefit me in any way.
	Yes O
	No O

	18) I know that I can contact the researcher if I need more information about the research project.
	Yes O
	No O

	19) I know who I can contact if I want to make a complaint.
	Yes O
	No O

	20) I agree to participate in this research project and interview.
	Yes O
	No O









____________________		_________________________			_______________
Name of the interviewee		Signature of the interviewee			Date
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