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Getting started with iliasEXAM

Requirement for use: iliasEXAM is only accessible with a Unibe and PHBern Edu-ID (Campus Account). Without a campus account,

iliasEXAM cannot be used.

Communication: iliasEXAM does not feature any communication functions (including email). Communication with examinees has to be

arranged via other channels.

Stability and performance: iLUB ensures the stability and performance of iliasEXAM as much as possible. However, technical errors can
never be ruled out. Keep replacement devices or hardcopy exams ready as a backup solution.

Technical issues or errors must be reported to iLUB well before the exam. Errors cannot be resolved during an ongoing exam.

Symbol key for this manual:

Elements of the exam
environment

Folder

LR

Exam course

Exam container!

No
Bo
o

Exam?

Files

43@

X

Exam agreement

['_I Tutorial

@ Mock exam

TILIAS item «Group»
2|LIAS item «Test»

Steps

Necessary step
Optional step
Result of a step

Sections with necessary
steps

Hints

@ Useful information

Tips?®

@ Continues on next page

Navigation
W | ink in document

1T To overview slide (p. 3)

<4<« To last chapter overview

3 Didactic tips are based on Krebs, R. (2019). Prifen mit Multiple Choice : kompetent planen, entwickeln, durchfiihren und auswerten (1. Auflage). Hogrefe.



The 6 phases of an exam with iliaseEXAM

The table below illustrates the workflow of an exam with iliasEXAM in terms of time and organization. In the remainder of this manual, each

phase is described in more detail. Each step is linked (=), for easy and quick navigation.

Page 4
Preparation

Page 6
Registration

3 Page 10
Creation

Page 57
Information

Page 62
Conduction

Page 74
Processing

WHEN As early as possible At least 2 weeks No later than 3 days No later than 5 days Date of the exam After the exam
before the exam before the exam before the exam
WHAT 1.1 Designing the Registering the 3.1 Checking Informing students = 5.1 Picking up 6.1 Returning
exam = exam with iLUB = course settings = replacement replacement devices,
devices, i.a. = i.a. -
1.2 Checking 3.2 Checking Exam evices, 1.a -a
suitability of container settings = 5.2 Onboarding of 6.2 Manual scoring =
WiasEXAM = 3.3 Editing tudents and startof 6.3 viewing and
1.3 Setting the date questions = managing exam
of the exam and the %4 Clherting e 5.3 Invigilation = results =
istrati li : .
rig|s ration deadline settings = 5.4 Ending the 6.4 Grading and
L exam = transfer to KSL =
: 3.5 Adding files and
1.4 Reserving a t 6.5 Post-exam review
i exam agreement = "
. 3.6 Doing a test run
1.5 Planning - 6.6 Archiving =
invigilation =
3.7 Completing the
exam =
HOW/ Registration form exam.unibe.ch Email (Template) On site

WHERE



https://exam.unibe.ch/goto.php?target=dcl_146&client_id=examUnibe
http://www.exam.unibe.ch/
https://www.unibe.ch/unibe/portal/content/e1006/e855118/e855497/e1099265/e1137479/e1145239/EmailTemplatePruefungseinladung_ger.docx

1 Preparation



1 1 Preparation: Designing the exam”

The first step is to design the exam. Refer to the predefined learning outcomes to ensure that the format of the exam and the exam questions
match the conveyed contents of the course (constructive alignment). The services offered by the Educational Development Unit and their

Assessment Toolbox may assist you in this process.

1 2 Preparation: Checking suitability of iliasEXAM™

Check whether iliasEXAM is suited for your exam. Pay particular attention to the available question types. For a detailed insight into the
question types, you can use our overview (in German).

Also, keep in mind the limited accessibility of iliasEXAM. Exams cannot be navigated using only the keyboard, so it is necessary to use a
mouse, trackpad or similar.

Choose a different tool if you find that iliasEXAM is unsuitable for your exam. Otherwise, continue with step 1.3.

1 3 Preparation: Setting the date of the exam and the registration deadline®

Set the exam date as usual. The registration deadline, by which students must have registered for the exam, should be at least 5 days before
the exam date so that the registered students can receive the information and the access link to the exam well in advance (see p. 58-61). This
will also help to identify and solve any technical issues ahead of time.

1 4 Preparation: Reserving a room”
Reserve a room for the exam well in advance. Make sure that the room is available 30 min before the start of the exam (see p. 66) and that
there is a sufficient power supply. Power strips etc., can generally be obtained from the facility services. We have compiled a list of known
contacts for you here. Eduroam coverage in the selected room will be checked by iLUB; we will contact you in case of a problematic room.

1 - 5 Preparation: Planning invigilation*
Plan and organize enough staff for the invigilation of the exam. Since online exams pose a higher risk of cheating, we recommend that you have
more invigilators than for exams without digital devices. This is especially important if your exam focuses on recalling or explaining facts and
essential ideas at lower taxonomy levels. For exams in the " Open Book" format that address higher taxonomy levels, invigilation can easily be
done with fewer staff.


https://www.hd.unibe.ch/index_ger.html
https://assessment.unibe.ch/
https://www.unibe.ch/unibe/portal/content/e1006/e855118/e855497/e1099265/e1137479/e1145234/e1145235/ExkursFragetypen_ger.pdf
https://www.unibe.ch/unibe/portal/content/e1006/e855118/e855497/e1099265/e1137479/e1145236/Stromversorgung_ger.pdf

2 Registration



2. Registration: Registering the exam with iLUB |

Once you are done with your preparations, register the exam with iLUB using the reqgistration form.

@ Only exams registered in advance with iLUB can be conducted with
iliasEXAM.

a Click «KAdd new Entry» to access and fill in the registration form.

9 Some students are entitled to compensation for disadvantages
(Nachteilsausgleich), e.g. in the form of extended exam time. You can
find more information about this here. You will need to create a second
exam with special settings for these students. Separate instructions for
this can be found here.

e iLUB provides an exam template (Prufungstemplate) with all settings
already configured for the exam. Depending on the selected template, it
may also contain sample questions that give you an idea of how the
different question types can be used. Instead of a template, we can also
create a copy of one of your previous exams on iliasEXAM.

0 Replacement devices (Leihgerate) serve as a backup in case the
students' devices are not working properly. Depending on availability, a
maximum of 10 devices can be borrowed for an exam. Replacement
devices must be picked up from and returned to iLUB - we will contact
you to schedule the pickup.

A Anmeldeformular iliasEXAM

View Manage

)
]

e 40

Nachteilsausgleich

Prufungstemplate

Kopie einer friiheren
Klausur

Leihgerate

Ola
O Nein
Gibt es Prifungsteilnehmende mit Nachteilsausgleich?

--- Bitte wahlen --- v Q

KSL Stammnummer, Titel, Datum der friiheren Priifung / Art der jetzigen Priifung (z.B.
Nachprifung)

-- Bitte wahlen - v m
Bendtigen Sie fiir die DurchfihMung der Prifung Leihgerate? (max. 10 Gerate, Verfligbarkeit

kann nicht garantiert werden)


https://exam.unibe.ch/goto.php?target=dcl_146&client_id=examUnibe
https://www.unibe.ch/studium/beratungsangebote/studium_und_behinderung/dozierende/index_ger.html
https://www.unibe.ch/unibe/portal/content/e1006/e855118/e855497/e1099265/e1137479/e1145234/e1209464/iliasEXAMNachteilsausgleich_ger.pdf

2. Registration: Registering the exam with iLUB II

If your exam can be conducted as registered (date, capacity, etc.), iLUB will set up the exam environment on iliasEXAM. The person responsible
for the exam specified on the registration form will be given administrator rights for this environment. This person will be informed by email as
soon as the exam environment is set up. If necessary, you can add additional administrators to the exam environment (see p. 9).

The examination environment is structured as follows:

D Faculty > D Subject > D Semester

Exam course

The person responsible for the exam is added to the level
g LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.) |;| «Exam course» (LK yyyy-mm-dd: Name (ROOtNr -
G E-Exam [Exam container] Semester-SequenceNr.)) and has access to all items it
200 ‘ ) contains. Invite your students to this course in advance (see p.
€03 E-Bxam: ,Name 58-61), so they can view the «Notes and support for the e-
Exam examy.

<§ E RootNr.- ter- Nr. ey . .
xam (RootNr.-Semester-SequenceNr.) Within the |7;\|<<Exam coursey, there is an r?r%% Exam container

(E-Exam: ,Name®). This contains the <E3«Exam (RootNr.-

Exam-relevant files ;
Semester-SequenceNr.)» and the section «Exam-relevant

f:_| Files, e.g. case description, i.a. files». The Exam container is password protected (see p. 16)

and not accessible to students until you give them the password

rrrrrr Notes and support for the e-exam (see p. 66).

Exam agreement The section «Notes and support for the e-exam» is geared

_ towards the students and includes the exam agreement (see p.
Tutorial for students - .
51-52), an iliasEXAM tutorial and a mock exam. If needed, you

Mock exam for students can provide your own mock exam and/or additional files here

Your own mock exam, i.a. (see p. 49-50).

DN [

Additional files, e.g. reading list, i.a.




2. Registration: Registering the exam with iLUB Il

If necessary, you can assign administrator rights for the exam environment to other persons:

@ Please note that additional Exam course administrators can view the questions and later the exam results. iLUB does not take any

responsibility for any potential malpractice.

D Faculty > D Subject > D Semester

Exam course

g LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

a E-Exam [Exam container]

8&% E-Exam: ,Name*
Exam
{;3 Exam (RootNr.-Semester-SequenceNr.)

Exam-relevant files

f:_| Files, e.g. case description, i.a.

rrrrrr Notes and support for the e-exam

Exam agreement
['_Ig Tutorial for students
@ Mock exam for students

f:_l Your own mock exam, i.a.

E:J Additional files, e.g. reading list, i.a.

Repository > Faculty > Subject > Semester > LKyyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

“ [ LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

[Course description, i.a.]

Content Info Settings Metadata Export Permissions Show Member View »

Edit Participants  Memberships in Groups

Teststudent, ILIAS Eins VSL [i.1teststudent_DOZ], ilias1.teststudent@students.unibe.ch

0 Go to the ;l «Exam course» (LK yyyy-mm-dd: Name (RootNr.-
Semester-SequenceNr.)).

e Go to the «Members» tab.
9 Under «Edit Participants», you have two options to add people:

e Enter the name and select the corresponding person from
the list. Select the role «Course Administrator» in the drop-
down menu and click «Add».

@ Click «Search Users» and use the fine-grained search.
Select the role «Course administrator» in the drop-down
menu.



o

3 Creation

10



3.1 Checking course settings

a. General notes”™ =
b.Course settings* -
c. Availability* w»

11



31 Checking course settings: a. General notes™

|:] Faculty > |:] Subject > D Semester

Exam course

Repository > Faculty > Subject > Semester > LKyyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

4“ |;| LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

[Course description, i.a.]

a E-Exam [Exam COntalnel'] Content Info m“/madata Export Permissions Show Member View »

o Course Settings ~ Course Information  Preconditions ~ Start Objects Membership Limitations  Multilingualism
o0 E E . N i
&6y E-Exam: ,Name

g LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

Exam

{} Exam (RootNr.-Semester-SequenceNr.) Before you start creating the exam, you need to check the
settings of the I;I «Exam course». The default settings are

Exam-relevant files optimized for exams with iliasEXAM and should be left

unchanged. Specific changes are possible under certain

ﬂ Files, e.g. case description, i.a.
¥ circumstances (see p. 13).

Go to the g «Exam course» (LK yyyy-mm-dd: Name (RootNr.-

rrrrrr Notes and support for the e-exam
PP Semester-SequenceNr.)).

Exam agreement
. J In the g «Exam course», go to the «Settings» tab.

['_IQ Tutorial for students

You will automatically be directed to the «Course Settings». The
@ Mock exam for students «Course Information», «Preconditions», «Start Objects»,
f:J Vil GV ek Crelin. faL «Membership Limitations» and «Multilingualism» sections are

irrelevant to you.
f:_l Additional files, e.g. reading list, i.a.

<4<
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31 Checking course settings: b. Course settings

0 The preset «Title» of the course takes a fixed structure (LK yyyy-mm-dd: Edit Course
Name (RootNr.-Semester-SequenceNr.)) that has to be kept. Changes to “ e Loyl Name ont SemestrSequencet)
the name of the exam are possible if necessary. Description [ Caure deseron, 21 Q
9 If needed, you can enter a description. The description will appear below ’
the «Title». Prafungskurse [ -
LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.) - |

[Course description, i.a.]

3.1 Checking course settings: c. Availability™

0 The course is «Offline» and thus not accessible to students. Before you Availability
send the access link to the students (see p. 58-61), the course must be “Onnne

Set the course online to make it visible and available for course members. If not, only course admin-
istrators and tutors will have access to it.

set to «Onlinex.

Period & &
9 We strongly advise against the use of the «Period» option. Access to the Q Start End
exam is restricted and controlled via other means (see p. 8 and 16).



3.2 Checking Exam container settings

a. General notes™ =
b. Group settings =
c. Group registration =

14



32 Checking Exam container settings: a. General notes™

|:] Faculty > |:] Subject > D Semester

Exam course

g LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)
Repository > Faculty > Subject > Semester > LKyyyy-mm-dd: Name (RootNr.-Semester-SequenceNr) > E-Exam:,Name"

G E-Exam [Exam container]

o .
e E-Exam: ,,Name”
o ° By joinin, g the exam container you acce| pt the exam agreement.
o . (0
[{mp] E-Exam: ,Name
Content Info etadata Export Permissions Join Show Member View »
Exam

Group Settings  Group Information  Membership Limitations  Multilingualism
{;3 Exam (RootNr.-Semester-SequenceNr.)

Before you start creating the exam, you need to check the
settings of the 2% Exam container. The default settings are
f:_| Files, e.g. case description, i.a. optimized for exams with iliasEXAM and should be left
unchanged. Specific changes are possible under certain
circumstances (see p. 16).

Exam-relevant files

rrrrrr Notes and support for the e-exam

In the g «Exam course», go to theé’&% Exam container
(Exam: ,Name”).

Exam agreement

['_IQ Tutorial for students

In the 8(%% Exam container, go to the «Settings» tab.
@ Mock exam for students

You will automatically be directed to the "Group Settings". The

E:J VT @ (MO G, (.2 "Group Information", "Membership Limitations" and

f:_l Additional files, e.g. reading list, i.a. "Multilingualism" sections are irrelevant to you.

<4<
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32 Checking Exam container settings: b. Group settings

o The preset «Title» of the course takes a fixed structure (E-Exam: “Name”) Edit Group
that has to be kept. Changes to the name of the exam are possible if Tides | Eexam Namer

Language: English » More Translations

necessary. ﬁ S o e e —————
£

e The preset description should be kept unless you choose not to use the
exam agreement (See pp. 51_52) E-Prufung [Priifungscontainer]

0o E.| s w
EDS E-Exam: ,Name -

By joining the exam container you accept the exam agreement.

32 Checking Exam container settings: c. Group registration

0 The «Registration Procedure» must be set to «Join with Group Group Registration

Registration Procedure O Direct Registration

Password». If necessary, you can change the password. 8o Comupsssond
mciningthegruup,

Password * <Preset iliasEXAM >
Users need to type in this pa8wor

@ When creating a custom password, make sure to use letters, numbers,
and special characters. Alphanumeric symbols that are easy to confuse
should be avoided, particularly the following:

Lower case «L» and upper case «i»

Lower case «L» and number «one»

Upper and lower case «O/o» and number «zero»

<4<
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3.3 Editing questions

a.General notes”™ =

b. Multiple Choice (Single Answer) =
c. Multiple Choice (Kprim Answers) =
d. Ordering Questions (Vertical) =
e.Long Menu - Text =

f. Long Menu - Text (Subset) =

g. Long Menu - Select =

h.Long Menu - Select (Hotspot) =
i. Long Menu - Select (Matching) =
j. Essay Question =

k. File Upload =

17



33 Editing questions: a. General notes |

|:] Faculty >

Exam course

|:] Subject | 4 D Semester

g LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

G E-Exam [Exam container]

8&% E-Exam: ,Name"
Exam

{;3 Exam (RootNr.-Semester-SequenceNr.)

Exam-relevant files

[':J Files, e.g. case description, i.a.

rrrrrr Notes and support for the e-exam

Exam agreement
[ﬁg Tutorial for students
@ Mock exam for students

f:_l Your own mock exam, i.a.

f:_l Additional files, e.g. reading list, i.a.

Repository > Faculty > Subject > Semester > LKyyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.) > E-Exam:

&2 E-Exam:,Name”

By joining the exam container you accept the exam agreement.

Content Info Settings Members Metadata Export Permissions Join Show Member View »

View Manage Sorting

Prafung
“ @3 Prifung (Stammnr.-Semester-Laufnr.)

{;\3 Prifung (Stammnr.-Semester-Laufnr.)

List View  Print View Review

Add from Pool Add from Other Test Random Selection

:,,Name”

m Info Settings Dashboard Results Manual Scoring Statistics History Metadata v

After you have checked the course settings and the settings of
the Exam container, you can edit or create the exam questions.

a In the 8&% Exam container, go to the «Exam» section and click

on {?«Exam (RootNr.-Semester-SequenceNr.)».
e In the {;3«Exam», go to the «Questions» tab.

<4<
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33 Editing questions: a. General notes n*

a Depending on which template you work with, exam questions need to
be edited or created in the «questions tab».

{;3 Priifung (Stammnr.-Semester-Laufnr.)

m Info Settings Dashboard Results Manual Scoring Statistics History Metadata v

List View Print View Review

e To edit questions in the template, use the «List View». Click on

the Question Title to edit a question (see p. 20-38). Creste Queston C »

@ To copy an existing question, e.g. to create multiple questions of

the same type, use the «List View». Select the question(s) you r m
. . . Question Point: Question
want to copy by clicking on the selection box. Then select «Copy» b QuestonTile QuestonType (679 Uiecycle PooiTest
from the drop-down menu and click «Execute». The copied e Toahte) oot e
. . . . g . . Answer)
question appears in the list with the addition «(n)». By clicking on N s SecdcEn koo ISP
the title, the copied question can be edited. Medn o (enete
G To create a new question, click «Create Questiony, select a
. . 'y Create Question
question type and, if necessary, the position and «Create» the
. Question Type Multiple Choice Question (Single Answer) v
question.
Position First o
We recommend shuffling the sequence of questions per participant (see

p. 43). Therefore, choosing the position for a newly created question is
unnecessary in most cases.

< Back to the calling test Edit Page Preview Edit Question Feedback Hints Content for Recapitulation Statistics

Multiple Choice Question (Single Answer)
e After you have clicked on the question title or «Create», you will see the Toer | \
question editor (see p. 20). Author | WASEins VS Tetstudent
Description
9 Under «Reviewy, you can preview all existing questions. tecyde | ot -

W~
i

Paragraph v— L X x* Q = = 44
y o v @ ol D B BB

’ 19

Ii
Bl &
S
) |

Question * B
Q ”



3.3 Editing questions: a. General notes Il *

The structure of all question types is similar when creating or editing them. There are required and optional settings for each question:

Required: Optional:

* Title (displayed in the exam) » Description (displayed in students’ «Dashboard» i.a.)

* Author (set automatically by iliasExam) + Lifecycle (merely informative for collaborative creation)

* Question * Working Time (mere informative estimate, calculates estimated
total duration of the test in »List View»)

Enter the question a «Title».

Under e«Question» enter your question, vignette, case description, etc..

“ Title * | |

Author * ‘ ILIAS Eins VSL Teststudent ‘

Description [ ‘

Lifecycle

Question * B ] U S = = = = Pparagraph v — L X x* Q = S
" EEPSLLR S0 wEo XD dE®B
P Vi
Working Time HOU"S:‘ 0 V‘ Minutes:[ 1 V‘ Seconds:‘ 0 v‘

@ The description of the next steps for the individual question types on pages 23 - 39 is based on the sample questions included in the
exam template. You can skip certain steps if you are working with an empty template.




33 Editing questions: a. General notes Iv*

B I UYUS§ 5 = = E Absarz v — L X x Q= s
w = =K L P S o e@mo D DhOR
0 In the editor, you can enter and format your question, vignettes, case
descriptions, etc. “
e To insert an image, click the image icon. Then click the eupload icon and : .

select the file. If necessary, adjust the @ additional details and click General  Source

G «Saven. Upload @ =

Maximum upload size: 3G.

@ When uploading images, we recommend a width of approx. 600-800px ( Allowed file types: .gif, .jpg, .jpeg, .png

optimum 72dpi resolution, max. 1.5MB), so that the images are not too large Image Information
and require too much loading time when loading the question. Use the
«Preview» of the question. Keep in mind that students cannot zoom in on the u Image title
images.
. R . . . . Alignment
e To insert a link, e.g. for exam-relevant files (see p. 46-48), click the link icon. Not Set .
@ Enter the URL. For the URL of an exam file, see p. 47. Width Height
e If necessary, adjust the «Text to display». This appears in the running .

text of the exam question.

0 If needed, enter a «Title». This appears when you hover the cursor over E I m

the link.

URL

@ Be sure to have links open in a new window so that students do not

Text to display
have to leave the exam page. h

Title
Q Save your preferences.

Open linkiin...
l New window @

Cancel




33 Editing questions: a. General notes A

Audio and video files can be integrated into questions via the page editor. The first steps are described here. You can see more design
options in a short Screencast.

L : , , Audio and vid ti
0 Within the question, click «Edit Page». < Audio and vigggguestions
< Back to the calling test Edit Page Preview Feedback Hints Content for Recapitulation
9 Click the + icon above the question and select «Insert Image/Media».
€ Ciick «Select File». Select the desired file and click «Insert». Audio and video questions @
@

@ Video files must be formatted as .mp4. The .mov format is not supported by
iliasEXAM.

Paste

Insert Text
Insert Image/Media

How do | create audio and video questions?

o Click «Finish Editing». The audio/video player appears on the page.

* Upload File ‘

File

Audio and video questions

Maximum upload size: 3000.0 MB

Statistics

b
> From URL Image/Media
. _Calact fram Madia Danl
Finish Editing -
o

Audio and video questions.
This page has been locked for your edit-
ing until Today, 11:45. Please release the ®

page after you have done all your Er=xIra
changes.



https://www.unibe.ch/unibe/portal/content/e1006/e855118/e855497/e1099265/e1137479/e1145234/e1209462/e1209463/Audio_Videofrageerstellenugestalten_ger.mp4

33 Editing questions: b. Multiple Choice (Single Answer)

Follow steps 1-2 on page 20 and continue as follows:

We recommend shuffling answer options.

Title *
Select whether your answer options are single-line or multi-line. If you puthor
. . . . Description

change this setting, save it immediately.
Lifecycle
Question *

If you want to use images for your answer options, enter the size in which

images should be displayed.

When setting the « Thumbnail Size», please keep in mind that students

will be able to enlarge the image during the exam. Therefore,we Working Time
recommended selecting a relatively small « Thumbnail Size». Use the Shuffe Answers
«Preview» to check for usability. Eaitor for Answers

w Thumbnail Size

Answers *

o)

© 0 00

Enter your answer options. Use the actions «+» and «—» to add and
remove answer options.

® ©

It has been empirically shown that 5 answer options (1 correct + 4
distractors) yield the best results (Krebs, 2019).

red

For single-line answer options, you can supplement the answer text with
images or opt for answer images only. To do so, click on «Select File»,
select your image and confirm with «Upload».

0 points each for the distractors.

geben.

besprechen.

Multiple Choice Question (Single Answer) [ save and Rewrn |~ save |

Single Choice (relativ) (Bsp. Medizin)

iliasEXAM
Draft
B I YUS§ = = == vpaagsph v — L X x* Q iZ IS
wE=EEHL LR S0 w@molxxDBBB

Sie untersuchen einen Patienten auf der chirurgischen Station, bei dem heute frih eine Appendektomie]
durchgefiihrt wurde. Sie schreiben ein Rezept fir starke Schmerzmittel. Die Krankenschwester zweifelt
Ihre Entscheidung jedoch an und weigert sich, dem Patienten die i zu geben.

Wahlen Sie aus den Optionen die HandlL hkeiten aus, die in dieser Situation
am ehesten geeignet ist.

P Vi

Hours:| 0 #| Minutes:| 1 4| Seconds:|0 ¢

ngreLleAnswers + Q

Pixel
If you enter a thumbnail size, a thumbnail of this size will be gel I uploaded images. Without bnail size,
the original image size will be used

Answer Text Answer Image Points Actions

Ich diskutiere mit der Krankensch m R
Ich weise die Krankenschwester ¢ W 0+ =
\ch widerrufe das Rezept auf den 0+ -
Ich arrangiere fur spater ein Gesf m 0+ =
i ragein die mecizmschen No | | R o] +-

Maximum upload size: 3G. Allowed file types: .jpg, .jpeg, .png, .gif

si

Single Choice (relativ) (Bsp. Medizin)

Sie untersuchen einen Patienten auf der chirurgischen Station, bei dem heute friih eine Appendekto-
. . . mie durchgefiihrt wurde. Sie schreiben ein Rezept fur starke Schmerzmittel. Die Krankenschwester
Assign the desired number of points (usually 1) for the correct answer and s e e e
Wahlen Sie aus den ul Optionen die 6 hkeiten aus, die in dieser Situation
am ehesten geeignet ist.

Ich trage in die medizinischen Notizen ein, dass die Krankenschwester abgelehnt hat, die Medikamente zu

Ich widerrufe das Rezept auf den Rat der Krankenschwester.

Wh en fl n IS h ed 5 CI |Ck « Save » 0or « Save an d Retu rn». Ich arrangiere fiir spéter ein Gesprach mit der Krankenschwester, um die Arbeitsbeziehung zwischen uns zu

Ich diskutiere mit der Krankenschwester, warum sie mit dem Rezept nicht einverstanden ist.

Ich weise die Krankenschwester an, dem Patienten das Medikament zu geben.

<4<
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33 Editing questions: c. Multiple Choice (Kprim Answers) |

Follow steps 1-2 on page 20 and continue as follows:

a We recommend shuffling answer options.

9 Select whether your answer options are single-line or multi-line. If you
change this setting, save it immediately.

e If you want to use images for your answer options, enter the size in which

images should be displayed.

When setting the « Thumbnail Size», please keep in mind that students will
be able to enlarge the image during the exam. Therefore, we

recommended selecting a relatively small « Thumbnail Size». Use the
«Preview» to check for usability.

e Select a label for the answer options. For «Userdefined Labels», enter
your preferred answer options in the text fields.

e Indicate the total number of points that can be obtained for the question.

G We recommend selecting the «Activate Half-Point Scoring» option.

It has proven beneficial to reward three correct answers with half of the
points that can be obtained for the question. No points are awarded for
fewer than three correct answers (Krebs, 2019).

S,

Multiple Choice Question (Kprim Answers) m
Title * Kprim Choice (Bsp. Psychologie)
Author * iliasEXAM
Description
Lifecycle [ Draft
Question * B I US = = = = Ppaagraph = L X x* Q ==
n=E=FL LR S0 =@olx DB RS
Die nstehende Abbildung zeigt das Modell der ten i (BIa\r&Raver,ZmzH
Quality Of
: -
Caregiving ~_
T T
) P t . _—
Adversity % —» Stress Homuones * Neural Connectivity || Self-Regulation
3 - P
Working Time ~ Hours:[0 4| Minutes:[ 1 ¢| Seconds:[0 ¢

Shuffle Answers

Editor for Answers

“ Thumbnail Size

Option Labels *

Points *

Activate Half-Point Scoring

Single Line Answers #

150 |Pixel
If you enter a thumbnail size, a thumbnail of this size will be generated for uploaded images. Without a thumbnail size, the

original image size will be used

right / wrong
/-
applicable / not applicable
adequate / not adequate
O Userdefined Labels
Label for TRUE'

Label for FALSE'
The configured phrases will be used as label for the options selectable by the participant.

4

Usually the particlgit ha r the question fully correct to get the configured points. With this option the participant
gets the half of the configured points with at least three correct decisions.

<4<
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33 Editing questions: c. Multiple Choice (Kprim Answers) Il

o Enter the answer options. For single-line answer options, you can
supplement the answer text with images or opt for answer images only.

Answers * Options
Answer Text / Answer Image

Die Qualitt der elterlichen Beziehung mediiert den Zusammenhang zwischen dem o av
Select File Upload

Die Entwicklung der Stressphysiologie ist ein zentraler Bestandteil des Modells. | ] av

e In the «Options» for each anSWGF, select WhICh Optlon Label applleS to Selbstregulation umfasst in diesem Kontext lediglich die Steuerung von Aufmerksar Up,m 0 av

H Die Grundlage dieses Modells liegt in einer Reihe von Tiermodellen. \ o Aav
the respective answer. [ scecric R

To do so, click on «Select File», select your image and confirm with

«Upload».

. . Maximum upload size: 3G. Allowed file types: jpg, .jpeg, .png, .gif
The multiple choice question type ‘four times decision right/wrong’ (Type K, also known as Kprim) gives four answers or additions to
When finished, click «Save» or «Save and Return».

points are granted only, if all decisions are correct.

/

Kprim Choice (Bsp. Psychologie)

" Bl & Raver 20
Quinor |
[ e | \
—
N - ~
Aty SO | e oty | S Repbon
N —_—
[—
Beurteilen Sie bz if die \bbildt falsch sind.
Firjed Ausage muss enscieden werder: i o st
et fascn
E

Die Grundlage dieses Modeli legt in einer Reihe von Tiermodilien.




33 Editing questions: d. Ordering Questions (Vertical)

Follow steps 1-2 on page 20 and continue as follows:

0 Decide if you want to use answers pictures instead of answers with terms.

o If you use answer pictures, enter the size you want the images to be
displayed.

@ When using pictures, they should not be too large. Otherwise, students
may experience difficulties answering the question. Use the «Preview» to
check for usability.

e Indicate how many points can be obtained for this question. These points
will only be awarded if the order is 100% correct; they cannot be scaled
down.

e Enter the elements in the correct order (from top to bottom) or click on
«Select File», select your image and confirm with «Upload». Add and
remove elements using «+» and «—». Use «A» and «v» or «Switch to term

nesting view» to sort elements.

It has been empirically shown that 4 ordering elements yield the best
results.

e When finished, click «Save» or «Save and Return».

Ordering Question (Vert
Title *
Author *
Description
Lifecycle

Question *

Working Time

Thumbnail Geometry *

Points *

Ordering Elements

Answers *

O

* Required

Anordnung - vertikal (Bsp. Politik)

Ordnen Sie die Lénder in der

ical) Use answer pictures

Anordnung - vertil Ip. Politik)

Switch to term nesting view | Save and Return

iliasEXAM

Eaf(

B I U & = = = = Paragraph v — I
X, x* Qi = =EHL 2N S C
w@moo X0 OHRBe-

Ordnen Sie die untenstehenden Lander in der chronologischen Reihenfolge (von
oben nach unten), in der sie der EU beigetreten sind.

|
|
l

P z

Hours: | 4| Minutes:| 1 4| Seconds:| 0 #

= ”
The image thumbnails will be created with a maximum values of height and width given, aspect ra-

tio preserved.

4]

Danemark +=Av
Griechenland + =-AV
Osterreich +=-AvV
Estland +=Av

The answer sequence you define here will be taken as the correct solution sequence.

Switch to term nesting view
Save and Return Save

oben nach unten), in der

sie der EU beigetreten sind.

Griechenland

Osterreich

Estland

Danemark




33 Editing questions: e. Long Menu — Text |

Follow steps 1-2 on page 20 and continue as follows:

a Enter the text you want to be completed. Insert the placeholders
[Longmenu Xx] in the positions where you want the text gaps to appear.
Remove unnecessary placeholders.

For additional gaps, click «Insert Gap».

Set the number of characters that must be entered before suggested
solutions containing the combination of characters will be displayed. The
minimum value for autocompletion is 1. To avoid autocompletion, enter a
value higher than the number of characters of the longest answer option,
e.g. 50. You can ignore the resulting warning when saving.

If necessary, activate "ldentical Scoring". This is useful if several gaps
take the same correct answer. For example, gaps 2 and 3 of the example
question require the same answer — therefore, they have to be scored

identically.
e Keep the Type «Text».
e Click «Edit» to edit the answer options.

@

Long Menu
Title *
Author *
Description
Lifecycle

Question *

Working Time

Long Menu Text *

Long Menu -

iliasEXAM

Draft
B I

X, x*

x @

T
Textfeld (Bsp. Germanistik)
U & = = = = Pparagraph - L
Qi E »w=EEHS o c

oD OB @S

Bestimmen Sie die Wortart der fettgedruckten Worter im folgenden Satz. Schreiben
Sie die Begriffe aus und verwenden Sie keine Abkirzungen.

Hours:| 0
B I
X, x*

< @

4| Minutes:| 1 % Seconds:

v s
Q =

il
v
Il
Inl

< 23

Paragraph - L

B & R S ¢

¥ 00O @E.

Te:
“ Wir tauchen [Longmenu 1] im tiefsten See [Longmenu 2] der Schweiz [Longmenu 3].

Autocomplete

Identical Scoring

Longmenu 1

Type

Answers *

P

15

3]

z

If selected, gaps with identical solutions will be scored, even if the same solution was used twice or
more. If not selected, only the first occurrence of the same solution will be scored.

Answer Options: 3 [Edit] w

<4<
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33 Editing questions: e. Long Menu - Text I

0 A pop-up window will appear. To edit answer options for the Longmenu 1 Answer Options: w x
corresponding text field, you have two options:
@) select File: Click «Select File» to upload a it file. All answer : ﬁ
oose an answer text (UTF-8) file to upload

options in the file must be listed vertically in a single file. Make sure

Manual Editing
that there are no blank spaces after the answers.

Personalpronomen w + -

Manual Editing: Edit the existing answer options in the text boxes. verb +-
Add and remove answer options using «+» and «—». verb *-
Cancel
If you choose to avoid autocomplete, be sure to add answer options in all w
possible spelling variations (e.g. upper/lower case, abbreviations, etc.). Longmenu 1

Type Text

In order to avoid clues that hint at the correct answer, the size of all text
fields should be identical, regardless of the longest answer option per

Answers * Answer Options: 3 [Edit]

Correct Answers:
text field. To achieve this, add the overall longest answer option to all text “ v
fields. @ -
i . A\Your autocomplete number is to large, you have answers which have less characters, so they
e After you have entered all answer options, click "Save". eSS

e Type the first characters of the correct answer(s) and select the correct e EZTT
option(s) from the suggestions. The defined correct answers are
subsequently highlighted in gray.

Long Menu - Textfeld (Bsp. Germanistik)

@ Indicate how many points can be obtained per gap.

Sie die Wortart der Warter im folgenden Satz. Schreiben Sie die Begriffe aus
und verwenden Sie keine Abkiirzungen.

m When finished, click «Save» or «Save and Return».

Wir tauchen im tiefsten See der Schweiz

<4<
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33 Editing questions: f. Long Menu — Text (Subset) |

Follow steps 1-2 on page 20 and continue as follows:

0 If necessary, enlarge the editing window by clicking and dragging the lower
right corner.

9 Remove the existing image by selecting it and using the delete function on
your keyboard. Insert your image in the same place (see p. 21).

@ When uploading images, we recommend a width of approx. 600-800px (
optimum 72dpi resolution, max. 1.5MB), so that the images are not too large
and require too much loading time when loading the question. Use the
«Preview» of the question. Keep in mind that students cannot zoom in on the

images.

9 In the right column of the table, adjust the numeration labels. Remove
unnecessary placeholders.

o For additional gaps, click «Insert Gap».

e Set the number of characters that have to be entered before suggested
solutions that contain the combination of characters will be displayed. The
minimum value for autocompletion is 1. To avoid autocompletion, enter a value
higher than the number of characters of the longest answer option, e.g. 50.
You can ignore the resulting warning when saving.

e If necessary, activate "ldentical Scoring". This is useful if several gaps take the

same correct answer (see p. 27 and 31).

@

Long Menu

[soersreum s
Title * Long Menu - Textfeld (mit Graphik) (Bsp. Biologie)
Author * iliasEXAM
Description
Lifecycle Draft
Question;= B I Y& = = = = Pparagraph - LK
X, X Q2 iE ==L LR SO
c@m ol DBREB®
Die folgende Abbildung zeigt die Struktur einer Zelle.
P 4
Working Time Hours:| 0 #| Minutes:| 1 ¢ | Seconds:| 0 #
Long Mend Text;* B I Y& = = = = Paragraph v — T
X x* Qi E " EERHSLSERN S0
vmo XD BRM
7 Beschriften Sie in den jeweiligen
( N / Textfeldern die Abbildung einer Zelle.
’L\ﬂj Vt)r\J bﬁj\)}ﬁf“ Schreiben Sie die Begriffe aus und
O ’ o verwenden Sie keine Abkirzungen.
o 0/ N

2 [Longmenu 2]

".' C;S\/';‘.% 1 [Longmenu 1]
W )

8a3 [Longmenu 3]

4 [Longmenu 4]

. 0 O,-"'
R »

TABLE » TBODY » Tl TD» P
@
: @

Autocomplete

Identical Scoring

“A

If selected, gaps with identical solutions will be scored, even if the same solution was used twice or
more. If not selected, only the first occurrence of the same solution will be scored.

<4<
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33 Editing questions: f. Long Menu — Text (Subset) Il

0 Keep the Type «Text».
e Click «Edit» to edit the answer options. A pop-up window will appear. To

edit answer options for the corresponding text field, you have two options:

@) select File: Click «Select File» to upload a .txt file. All answer
options in the file must be listed vertically in a single file. Make sure
that there are no blank spaces after the answers.

Manual Editing: Edit the existing answer options in the text boxes.
Add and remove answer options using «+» and «—».

If you choose to avoid autocomplete, be sure to add answer options in all
possible spelling variations (e.g. upper/lower case, abbreviations, etc.).

©

In order to avoid clues that hint at the correct answer, the size of all text
fields should be identical, regardless of the longest answer option per

text field. To achieve this, add the overall longest answer option to all
text fields.
After you have entered all answer options, click "Save".

Type the first characters of the correct answer(s) and select the correct
option(s) from the suggestions. The defined correct answers are
subsequently highlighted in gray.

Indicate how many points can be obtained per gap.

00 60

When finished, click «Save» or «Save and Return».

Longmenu 1

Type Text & w
Answers*  Answer Options: 9 [Edit]
Longmenu 1 Answer Options: %

Select File m
Choose an answer text (UTN8) 0 upload.

Manual Editing

Glattes endoplasmatisches Retikulum w + -

Golgi-Apparat

Lysosomen + -

Longmenu 1
Type Text ¢
Answers*  Answer Options: 9 [Edit]
Correct Answers:
Zell|
Zellkern
Points * ™ T

Long Menu - Textfeld (mit Graphik) (Bsp. Biologie)

\\\\\

<4<
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33 Editing questions: g. Long Menu — Select |

Follow steps 1-2 on page 20 and continue as follows:

0 Enter the text you want to be completed. Remove unnecessary e [org M- e . e
placeholders. wthore [

Description |

LergTaiy
|
|
|

9 For additional drop-down menus, click «Insert Gap». e [t

Question * B I US == == paagaph v — L X x2 Q =
e Autocomplete is irrelevant for the «Selection». WAL AN LELE LN L
Bei der Aufnahme eines 34-jahrigen Patienten in der Inneren Medizin mit Schmerzen im rechten Oberbauch entdecken

Sie bei der Auskultation zufallig einen braunen Fleck am Riicken Uber dem Schulterblatt. Der Patient kann Uber die
Bestandsdauer nichts sagen, s bestehen keine Symptome.

0 If necessary, activate "ldentical Scoring". This is useful if several gaps
take the same correct answer (see p. 27). In the sample question, three
different answers must be chosen - therefore, the gaps may not be scored

Working Time ~ Hours:| 0 ¢| Minutes:| 1 ¢ Seconds:|

°

identically. ’

Long Menu Text * B Paragraph v o= T X x Q ==

B

” EE L LM S =@olxDBEB
Bitte nennen Sie drei relevante Di i fiir den oben i klinischen Befund:
[Longmenu 1]

{Longmenu 2]

Wi~
il | e

A

[Longmenu 3]

:
Autocomplete 3

Identical Scoring
If selected, gaps with identical solutions will be scored, even if the same solution was used twice or more. If not selected, only the first oc-
currence of the same solution will be scored.




33 Editing questions: g. Long Menu — Select Il

9 Keep the Type «Select».

G Click «Edit» to edit the answer options. A pop-up window will appear. To
edit answer options for the corresponding text field, you have two options:

e Select File: Click «Select File» to upload a .txt file. All answer
options in the file must be listed vertically in a single file. Make sure
that there are no blank spaces after the answers.

Manual Editing: Edit the existing answer options in the text boxes.
Add and remove answer options using «+» and «—».

After you have entered all answer options, click "Save".

Type the first characters of the correct answer(s) and select the correct
option(s) from the suggestions. The defined correct answers are
subsequently highlighted in gray.

Indicate how many points can be obtained per gap.

60 060

When finished, click «Save» or «Save and Return».

Longmenu 1

Type | select %] Q

Answers * Answer Options: 25 [Edit]

Longmenu 1 Answer Options: *

Select File a
Choose an answer text (UT¥-8) The to upload.

Manual Editing

Akute Appendizitis + -
Alterswarze w + -
Blepharitis + -
(7 o J o
Longmenu 1
Type | Select 4|

Answers * Answer Options: 25 [Edit]
Correct Answers:

Points * [ 1 ‘

* Required Save and Return

spreitendes Melanom

Long Menu - Auswahl (Bsp. Medizin)

Bel der Aufnahme eines 34-jahrigen Patienten in der Inneren Medizin mit Schmerzen im rechten
Oberbauch entdecken Sie bei der Auskultation zufallig einen braunen Fleck am Riicken tber dem
Schulterblatt. Der Patient kann tber die Bestandsdauer nichts sagen, es bestehen keine Symptome.

Bitte nennen Sie drei relevante Differenzialdiagnose fir den oben beschriebenen klinischen Befund:

---- bitte auswéhlen ---- e

- bitte a

—-- bitte auswahlen ---- e




33 Editing questions: h. Long Menu — Select (Hotspot) |

Follow steps 1-2 on page 20 and continue as follows:

0 Enter instructions and, if necessary, a label for the drop-down menu(s). L
o For additional drop-down menus, click «Insert Gap». nuthor+ [ssen
Description
e Remove the existing image by selecting it and using the delete function S
Question * B I UYUS == = paragaph v — L X x* QIS i
on your keyboard. Create a graphic with a grid, e.g. in PowerPoint. You mEzeESsA M G0 wBoHXD R

Die Hagebuche ist eine Baumart der sommerwarmen

will find a template for this on page 35. Insert the graphic into the editing Rchentandore b e ek e
window (see p. 21). &

@ When uploading images, we recommend a width of approx. 600-800px T HBI , Msz = sz; op;m s
(optimum 72dpi resolution, max. 1.5MB) so that the images are not too large == E 0% N s e s X o~
and require too much loading time when loading the question. Use the “ B et g ot e ofsron e o e o )
«Preview» of the question. Keep in mind that students cannot zoom in on the Watlen e imDropdown end e aton aus:
images.
[Longmenu 1]
A o : A B € D E
o utocomplete is irrelevant for the «Selection». —
& F ]
e If necessary, activate "ldentical Scoring". This is useful if several gaps SR ;:’ rad ff}
take the same correct answer (see p. 27). If there is only one gap, the {ﬁ;‘%ﬂ%ﬁi ;(1 2

option is irrelevant. Q
Identigal Scoring
If selected, gaps with identical solutions will be scored, even If the same solution was used twice or more. If not selected, only the first occur-




33 Editing questions: h. Long Menu — Select (Hotspot) Il

06 060

Keep the Type «Select».

Click «Edit» to edit the answer options. A pop-up window will appear. To
edit answer options for the corresponding text field, you have two options:

@) select File: Click «Select File» to upload a .txt file. All answer
options in the file must be listed vertically in a single file. Make sure
that there are no blank spaces after the answers.

Manual Editing: Edit the existing answer options in the text boxes.
Add and remove answer options using «+» and «—».

The answer options should contain all letter-number combinations of the

grid (e.g. A1-E5).

After you have entered all answer options, click "Save".

Type the first characters of the correct answer(s) and select the correct
option(s) from the suggestions. The defined correct answers are

subsequently highlighted in gray.

Indicate how many points can be obtained per gap.

When finished, click «Save» or «Save and Return».

Longmenu 1

Type Select & m

Answers *  Answer Options: 25 [Edit]
Longmenu 1 Answer Options:

Choose an answer t&xt (l 8) flle to upload.
Manual Editing

Al
v D

A3

Longmenu 1
Type Select

Answers * Answer Options: 25 [Edit]

; I Correct Answers:
@ Points * 1

*Required

Long Menu - Auswahl (Hotspot) (Bsp. Geographie)

+ -
+ -
+ -

O =3

D1

D3
D4

<4<
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33 Editing questions: i. Long Menu — Selection (Matching) |

Follow steps 1-2 on page 20 and continue as follows:

0 Remove the existing image by selecting it and using the delete function Long Menu ===~
on your keyboard. Insert your image in the same place (see p. 21). s | e e S
Author * ‘ iliasEXAM
. . . Description ‘
@ When uploading images, we recommend a width of approx. 600-800px ( L_f'"l ; ‘
. . . . ifecycle Draft %)
optimum 72dpi resolution, max. 1.5MB), so that the images are not too large -
. . . . . uestion * u == == aragral v = T X % =i
and require too much loading time when loading the question. Use the 8 ; T ; = ""m e EE
. . . . . ” = = & b [P 0 0 @ N
«Preview» of the question. Keep in mind that students cannot zoom in on the Iie fogande S A T e J
images.
o In the right column of the table, adjust the labels of the drop-down menus. WorkingTime  Hours:(0_+) Minutes: (1 #] seconds: (0 5]
Remove unnecessary placeholders. longMenuText | B [ Y & = E = = amgesr v — L X% Xt Q = i
wE=EEHSLSLAN S0 =@olxDD@EB
e For additional gaps, click «Insert Gap». ” : Feiigon ottt a0 dem Dropown Meri
It has been empirically shown that 4 matches yield the best results. ARG - Gl :.r:::n[ﬁ::f:::;”
) ok nc elb: [Longmenu 3]
\. NG ‘\*“ i Pink: [Longmenu 4]
o Autocomplete is irrelevant for the «Selection». b D PR R A |
e If necessary, activate "Identical Scoring". This is useful if several gaps psocompiete so]n
take the same correct answer (see p. 27 and 31). “‘“' B Ao 5 B S S T TS SRS TSSO

S,




33 Editing questions: i. Long Menu — Selection (Matching) Il

060 00

Keep the Type «Select».

Click «Edit» to edit the answer options. A pop-up window will appear. To
edit answer options for the corresponding text field, you have two options:

e Select File: Click «Select File» to upload a .txt file. All answer
options in the file must be listed vertically in a single file. Make sure

that there are no blank spaces after the answers.

Manual Editing: Edit the existing answer options in the text boxes.

Add and remove answer options using «+» and «—».

All drop-down menus should contain the same answer options in this

matching question.

After you have entered all answer options, click "Save".

Type the first characters of the correct answer(s) and select the correct

option(s) from the suggestions. The defined correct answers are
subsequently highlighted in gray.

Indicate how many points can be obtained per gap.

When finished, click «Save» or «Save and Return».

Longmenu 1

Type Select & w
Answers *  Answer Options: 25 [Edit]
Longmenu 1 Answer Options:

Select File ﬁ
Choose an answer text (UTF-8) file to upload.

Manual Editing

Kalk und Dolomitstein + -
Kies und Sand + -
Sandstein und Grauwacke w + -
Tiefengesteine + -

Longmenu 1
Type Select &

Answers*  Answer Options: 4 [Edit]
Correct Answers:
Sandst

Sandstein und
Points * Grauwacke

wahl (Zuordnung) (Bsp. Geographie)

(0 08 <
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33 Editing questions: j. Essay Question

Follow steps 1-2 on page 20 and continue as follows:
0 Select the «Count Words» option if you want the participants to see the
number of words they have entered.

o You can limit the length of the answer if needed.

@ We recommend using this question type only for questions with short
answers (approx. 200 words / 2000 characters with spaces / 5 min
response time). For longer answers we recommend the question type

«File Upload» (see p. 39).

e Decide whether upper and lower case should be distinguished or which
Levenshtein distance should be used. These settings are only relevant if
you select automatic scoring (e).

0 We recommend selecting the "No Automatic Scoring" option. Specify how
many points in total can be obtained for the question. Scoring will be done
manually after the exam (see p. 77-80).

e When finished, click «Save» or «Save and Return».

Essay Question

Title * Freitext (Bsp. Politik)
Author * iliasEXAM
Description
Lifecycle  [orart 3]
Queston* B ] U § = T E = paagaeh v — L X x Q iE i
" =S =ElHL PR SO0 w@EolxDhORB

Nennen Sie einen Nachhaltigkeitsbegriff, der Ihnen fir die aktuelle politische Diskussion
am wichtigsten erscheint und begriinden Sie Ihre Antwort in 3-5 Satzen.

P y

Working Time ~ Hours: [0 #] Minutes:(1 ¢] Seconds:([0 #]

Count Words
The entered words gre counted. The number of written words is shown to the participants below the text input field.
Maximum Number of
Characters ¢ i1ing entered W maxWIPRUMber of characters for this text answer is unlimited.

Text Matching Method Case Insensitive 4 Q

Scoring Mode *  © No Automatic Scoring
No points are granted unless the tutor's manual scoring.

Points * 2

Automatic Scoring with Keywords on Finding ANY
For any found keyword the corresponding points are granted automatically.

Automatic Scoring with Keywords on Finding ALL
The points are granted automatically, if all keywords are found.

Automatic Scoring with Keywords on Finding ONE
The points are granted automatically, if at least one keyword is found.

* Required

Sacandrew | sove |

Freitext (Bsp. Politik)

Nennen Sie einen Nachhaltigkeitsbegriff, der lhnen fur die aktuelle politische Diskussion am wichtigsten
erscheint und begriinden Sie Ihre Antwort in 3-5 Satzen.

L B I S92k




3.3 Editing questions: k. File Upload

Follow steps 1-2 on page 20 and continue as follows:

If necessary, enter the maximum size of the file to be uploaded. File Upload Question

Title* | Datei upload @Bsp. RW) ‘
If necessary, define which file formats can be uploaded. Author [ espowm \
Description ‘ ‘
Specify how many points in total can be obtained for the question. .
Question * B = = = paragraph v — L X x2 Q T =

Decide whether the submission of a file should result in the maximum
number of points being awarded or not. If this option is not selected, stnis von 20 gewilirter Erbfolg (§ 1937 BGB) und gesetzliche Erben

zweiter Ordnung (§ 1925 BGB)
Resize

PR S w@o Il DB ®s

scoring will be done manually after the exam (see p. 77-80).

Sachverhalt:

Der Erblasser E hatte ein wirksames Testament errichtet, in dem er seinen Freund F zum

When finished, click «Save» or «Save and Return» Erben der Hlfte seines "Vermogens” einsetzte. Zur Zeit des Erbfalls lebten noch der Vater V,
’ - die Schwester S und ein Halbbruder B, der ein Sohn des V aus dessen zweiter Ehe ist.

Working Time ~ Hours: [0 ¢] Minutes: (1 Seconds: (0 ¢]

Maximum file upload size :]

Enter the maximunm sizoW bytes’ ould be allowed for file uploads. If you leave this field empty, the maximum size of
this installation will be chosen instead.

Allowed File Extensions

Enter a com: llowed file extensions if you want to restrict the upload to a given set of file extensions (e.g:
docxls,odt).

R

Points *
Completed by.Submisgon
If enabled, the submission of at least one file causes the completion of this question by granting the maximum score for this
question. The score could be manually changed later. Switching this setting does not effect already submitted solutions.
S— R
Datei upload (Bsp. RW)
zu illki Erbfolge (§ 1937 Erben zweiter

©Ordnung (5 1925 BGB)

sachverhalt:

Der Erblasser E hatte ein wirksames Testament errichtet, in dem er seinen Freund F zum Erben der
Halfte seines "Vermogens” einsetzte. Zur Zeit des Erbfalls lebten noch der Vater V, die Schwester S und
fein Halbbruder B, der ein Sohn des V aus dessen zweiter Ehe ist.

Wer ist Erbe des E? Begrinden Sie Ihre Antwort.

Verfassen Sie Ihre Antwort in einem Word Dokument und laden Sie dieses Dokument hier hoch.
Bereits abgegebene Datelen
Dateiname Datum
Keine Eintrige

Datei hochladen

o rien | Keine Datel ausgewahit

Maximal erlaubte Upload-Grofie: 3000.0 M8




3.4 Checking exam setting

a. General notes™ =
b. General settings* -
c. Scoring and Results =
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34 Checking exam setting: a. General notes™

Repository > Faculty > Subject > Semester > LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.) > E-Exam:,Name”

|:] Faculty > |:] Subject > D Semester

Exam course

&2 E-Exam:,,Name”

By joining the exam container you accept the exam agreement.

Info Settings Members Metadata Export Permissions Join Show Member View »

View Manage Sorting

g LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

E-Exam [Exam container]

Prufung -
o8 E-Exam: ,Name
CD: a =" ame @ Prafung (Stammnr.-Semester-Laufnr.) -

Exam d
{;3 Exam (RootNr.-Semester-SequenceNr.) &3 Priifung (Stammnr.-Semester-Laufnr.)
Questions Info m Dashboard Results Manual Scoring Statistics History Metadata v

Exam-relevant files @ Tl s SRS, TPaa DRI S
[':J Files, e.g. case description, i.a.

The default exam settings are optimized for exams with
iliasEXAM and should be left unchanged. Pages 42-44 describe
rrrrrr Notes and support for the e-exam which adjustments are possible or required. Areas with required
Exam agreement adjustments are marked with *.

In the 3% Exam container, go to the «Exam» section and click

['_IQ Tutorial for students
on {;3 «Exam (RootNr.-Semester-SequenceNr.)».

@ Mock exam for students

In the @<<Exam,» go to the «Settings» tab. Here you will find
the «General»* and the «Scoring and Results» settings. The
f:_l Additional files, e.g. reading list, i.a. «Personal Default Settings» are irrelevant.

f:_l Your own mock exam, i.a.

<4<
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34 Checking exam setting: b. General settings |

Clicking on the «Settings» tab in the @((Exam» will direct you to the
«General» settings.

The preset «Title» of the Exam takes a fixed structure that has to be kept.

If needed, you can enter a description. The description will appear below
the «Title».

You have to set the exam «Online». If an exam is offline (indicated in the
status), it cannot be conducted. Because the exam is located in a
password-protected 8&% Exam container, it is protected against
unauthorized access even after it has been set online. To set an exam
online, it has to contain at least 1 question.

If necessary, you can enter an introductory message, e.g. «Good luck!».
The message should not contain any critical information relevant to the
exam, as it will only be visible to the participants once it is in progress. For
important information, use the «kExam agreement» (see p. 51-52) or an
additional file in the section «Notes and support for the e-exam» (see p.
49-50).

The option «Manually Selected Participants» should only be activated if
the exam is intended for students with special regulations (e.g.
compensation for disadvantages/Nachteilsausgleich) (see p. 7).
Otherwise, participants should not be selected manually.

S,

General Settings [ save |
Title * Prifung (Stammnr.-Semester-Laufnr.)
Description Exam description, if necessary
Prufung '
Prufung (Stammnr.-Semester-Laufnr.) -

Exam description, if necessary

Availability

Online
If online, participants can take the test.

Limited Availability O
Period

{;3 Prufung (Stammnr.-Semester-Laufnr.)

Exam description, if necessary

Information Before Start of Test

Introductory O
Message Shows aintroductory message on the tab 'Info’ of the test. This text is accessible al-
ready before the test can be started.

Administering the Test: Access

This test can onlyle a(Eed by users you have manually added in tab ‘Dashboard'.

Manually Selected O
Participants

<4<
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34 Checking exam setting: b. General settings Il

e We recommend using the «Shuffle Questions» function. This way, the
questions will be displayed to each participant in a different order, which

reduces the risk of cheating.

We recommend keeping the option «Do not Lock Participant Answers
During the Test Pass». This allows participants to work through the
questions in their preferred order and to edit their answers afterwards. If
you select the option «Lock Answers with the Presentation of Follow-Up
Question» students will be able to navigate between questions but will not
be able to edit their answers or questions they did not answer. This option

is mutually exclusive with the «Shuffle Questions» (@) function.

The template confirms that the exam has been submitted as a

«Concluding Remark». This is displayed to the participants after the
completion of the exam. We recommend keeping this text as it provides

security for the participants. However, you can adjust the text or
deactivate the «Concluding Remarks».

If needed, you can activate «Redirect» and enter the URL (http://...) to any
target page to which the participants will be redirected after completing

the exam.

Administering the Test: Behavior of the Question

Show Question Title @ Question Titles and Available Points
O Only Question Titles
) Neither Question Titles nor Available Points

Automatic saving
Answers are automatically saved in specified intervals to avoid data loss.
Interval 30
Seconds

Shuffle Questions
Shuffles thag@gUEN stions for every participant and every test pass.
Participant Answers @ Do not Lock Participants Answers during Test Passes
Aslong as a test pass was not finished, participants can change their anSRrs at e

O Lock Answers with the Presentation of Feedback

After the feedback for a question is shown participant answers are locked, participants cannot change these answers any
longer.

O Lock Answers with the Presentation of Follow-Up Questions

ollow-up question will lock participant answers for the previous question, participants cannot change these an
ger.

O Lock Answers with the Presentation of Feedback or Follow-Up Questions
Participant Answers for a question will be locked either with the presentation of the questions's feedback or when the follow
up question is shown.

Finishing the Test

Overview of Answers Given

Participants are presented with all questions and the answers they provided in an overview prior to submitting the test.

Concluding Remarks
Shows concluding remarks after the test was submitted

Concluding Remarks *

B I YU S = = = = Pparagraph - L
X, x* Q i = e = B & R S
“ o XM @ ®
u
UNIVERSITAT
Eingangsbestatigung
P » STRONG p

Redirect [
After completion of test each participant is automatically redirected to a defined webpage. This is only valid if the participants
have no access to their test results.

m
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34 Checking exam setting: c. Scoring and Results

o To get to «Scoring and Results», go to the «Settings» of the @3 «Exam»
and click «Scoring and Results».

9 We recommend keeping the option «Incomplete or Partly Wrong Answers
Score Points» under «Scoring System» activated. This is particularly
relevant when using the Kprim question type (see p. 24-25).

e We recommend keeping the option «For Each Questions Negative Points
are set to ‘0 Points’» under «Negative Points» activated.

Questions Info Dashboard Results Manual Scoring -

General Scoring and Results  Personal Default Settings

Scoring Options

Scoring System

Multiple Choice Questions
with Empty Answer

Negative Points

Save

@ Incomplete or Partly Wrong Answers Score Points

When a question defines points for partial answers, points for corRggy p partial answers are added
up: Participants can score points for incomplete or partly wrong answers on these questions.

O Only Correct and Complete Answers Score Points

Participants score either the maximum number of points for a fully correct and complete answer or 0 points
in every other case. This is also valid for questions that define points for partial answers.

Don't Save Empty Answers
Answers without any checked option are not saved. Participants get 0 points on these questions.

Save and Score Empty Answers (Deprecated)
An additional option "None of the above" allows saving of empty answers. The unchecked options will be
scored as defined in the question. This setting is only kept for existing tests and will be abandoned in a fol-
lowing ILIAS version.

@ For Each Questions Negative Points are set to ‘0 Points’

Participants may score negative results for a question that had negative
swer options. This setting ensures that per question any negativ result is seX to 0 points.

ed to individual an-

O For the Whole Test a Negative Result is set to ‘0 Points’

Participants might score negative points in questions. Scored points of all questions are added up. Only if the
overall result of the test is negative this overall result will be set to 0 points. With this setting negative points
carry a lot of weight.




3.5 Adding files and exam agreement

a. Exam-relevant files™ =
b. Additional files=

*
c. Exam agreement” =
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35 Adding files and exam agreement

|:] Faculty > |:] Subject > D Semester

Exam course

g LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

G E-Exam [Exam container]

8&% E-Exam: ,Name"
Exam

{;3 Exam (RootNr.-Semester-SequenceNr.)

—— Exam-relevant files

[':J Files, e.g. case description, i.a.

rrrrrr Notes and support for the e-exam
Exam agreement
[ﬁg Tutorial for students
@ Mock exam for students
f:_l Your own mock exam, i.a.

f:_l Additional files, e.g. reading list, i.a.

: a. Exam-relevant files | *

Repository Faculty > Subject Semester LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.) E-Exam: ,Name"

822 E-Exam: ,Name”

By joining the exam container you accept the exam agreement

Info Settings Members Metadata Export Permissions Join Show Member View »

View Manage Sorting

Prifung [

Prufung (Stammnr.-Semester-Laufnr.) -

Exam description, if necessary

d Prifungsrelevante Dateien | i

Edit Content

Settings

Should there be any «Exam-relevant files» for your exam, these
have to be uploaded and linked. If there are no «Exam-relevant
files», the section should be deleted.

0 In the 8&‘5 Exam container, go to the section «Exam-relevant
files».

e To delete: Click «Delete» in the action menu.

e To upload: Click «Edit Content» in the action menu.

S,

<4<
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35 Adding files and exam agreement: a. Exam-relevant files n*

e Click «Add New Iltem».

@ Select the appropriate object, e.g., «File». For several related objects,
you should first create a «Folder». Iltems can then be uploaded to this
folder in the same way.

G For each file and folder created under «Exam-relevant files», you need
to copy and save the link. To do so, click on the action menu of the
individual file or folder and select «Infox».

@ Under «Download Link», you will find the link to the item.

S

5= Prifungsrelevante Dateien

< Group Settings

Add New Item ~ Q

Content

A
o B ContentPage
Q e

(@) Mediacast ‘

Assi t
(® Weblink =
L &3 Test ister-Laufnr.) %
[ Organisation
[ Folder
Save
#83 Group -
a
Prufungsrelevante Dateien - |
Locking Mode EXAM
(] 2

docx 930,7 KB Heute, 18:38
Versions

Settings
@ Download Link https://exam.unibe.ch/goto.php?target=file_2803_download&client_id=examUnibe




35 Adding files and exam agreement:

|:] Faculty > |:] Subject > D Semester

Exam course

g LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

a E-Exam [Exam container]

8&% E-Exam: ,Name"

Exam

{;3 Exam (RootNr.-Semester-SequenceNr.)

Exam-relevant files

[':J Files, e.g. case description, i.a.

rrrrrr Notes and support for the e-exam

“ prifung =
{;3 Prifung (Stammnr.-Semester-Laufnr.)

Exam agreement
[ﬁg Tutorial for students
@ Mock exam for students

f:_l Your own mock exam, i.a.

f:_l Additional files, e.g. reading list, i.a.

a. Exam-relevant files Il *

Repository > Faculty > Subject > Semester > LKyyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.) > E-Exam:,Name"

&3s E-Exam: ,Name”

By joining the exam container you accept the exam agreement.

Content Info Settings Members Metadata Export Permissions Join Show Member View ¥

View Manage Sorting

@3 Prufung (Stammnr.-Semester-Laufnr.)

m Info Settings Dashboard Results Manual Scoring Statistics History Metadata e 4
“ ListView  Print View Review

After all exam-relevant files have been uploaded, these files, or
the parent folder, should be linked in the relevant questions.

e In the 833 Exam container, go to the «Exam» section and click
on {;3 «Exam (RootNr.-Semester-SequenceNr.)».

0 Click on the «Questions» tab to get to «List View». Add the link
to the relevant question (see p. 21). Ideally, you highlight the
link visually, e.g., by underlining it. <4<
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35 Adding files and exam agreement: b. Additional files |

|:] Faculty

Exam course

> |:] Subject | 4 D Semester

g LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

a E-Exam [Exam container]

8&% E-Exam: ,Name"

Exam
{;3 Exam (RootNr.-Semester-SequenceNr.)

Exam-relevant files

[':J Files, e.g. case description, i.a.

- Notes and support for the e-exam ---------------
Exam agreement
['_IQ Tutorial for students

1

|

|

|

1

l

|

: @ Mock exam for students

1

: f:_l Your own mock exam, i.a.
:
|
1

f:_l Additional files, e.g. reading list, i.a.

Repository Faculty Subject Semester LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

Q LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

[Course description, i

Info  Settings ~ Members  Metadata  Export  Permissions  Show Member View %

View Manage Sorting

E-Prufung [Priifungscontainer]
0o EExam: .
o33 E-Exam: ,Name" -
By joining the exam container you accept the exam agreement.
Hinweise und Hilfestellung zur E-Priifung - |

Edit Content
Settings

In the section «Notes and support for the e-exam», you may

Exam agreement

upload your own mock exams and additional files that are not
directly relevant to the exam.

a In the |7:\| «Exam Course», go to the section «Notes and

support for the e-examy.

9 Click the action menu and select «Edit Content».

<4<
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35 Adding files and exam agreement: b. Additional files Il

© ciick «Add new item.

% Hinweise und Hilfestellung zur E-Priifung

o Select the appropriate object, e.g., «File». For several related objects, you ..

should first create a «Folder». Iltems can then be uploaded to this folder in
@
the same way.

Content
A

(1: Content Page
€ File “
(§) Mediacast
(® Weblink | Assignment
€ & Test

g Organisation

[0 Folder
€ 42y Group

>AENIENIN

O g&g E-Exam: ,Name”

O selectAll

(1-40f4)




35 Adding files and exam agreement:

|:] Faculty > |:] Subject > D Semester

Exam course
g LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)
G E-Exam [Exam container]

8&% E-Exam: ,Name"
Exam

{;3 Exam (RootNr.-Semester-SequenceNr.)

Exam-relevant files

[':J Files, e.g. case description, i.a.

rrrrrr Notes and support for the e-exam

Exam agreement

r_lg Tutorial for students

@ Mock exam for students
f:_l Your own mock exam, i.a.

f:_l Additional files, e.g. reading list, i.a.

*
c. Exam agreement |

Repository Faculty Subject Semester LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

Q LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

[Course description, i.a.]

m Info Settings Members Metadata Export Permissions Show Member View »

View Manage Sorting

E-Prifung [Prifungscontainer]

Qo E-Exam:, g

Qg Efxam:,Name - |
By joining the exam container you accept the exam agreement.

Hinweise und Hilfestellung zur E-Priifung - |

Exam agreement -

The «Exam agreement» draft on the content page must be
adapted to the respective exam or deleted if necessary.

0 In the g «Exam Course», go to the section «Notes and
support for the e-exam» to find the J£=l «Exam agreement».

@ <4<
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35 Adding files and exam agreement: c. Exam agreement n*

o To delete: To delete the JZZ| «kExam agreementy, click the action menu Hinweise und Hilfestellung zur E-Prifung B

and SeleCt «Delete». JEZ| Bxam agreement @ 3 -

e To edit: To edit the JZ=l «Exam agreement», click on the item. You will be

@ iliasEXAM Tutorial

directed to the content page.
e Within the content page, click «Customize Page». Exam agreement
@ You can edit the existing text blocks by clicking on the text. cnge bport permissons
@ The contents of the «<Exam agreement » are based on literature @
recommendations and contribute to consistency across all
iliasEXAM exams. We therefore recommend that you only adapt
the information specific to the exam that is printed in bold. Exam agreement

G When you finished editing a block, click «Save and Return». You
can then edit the following text block in the same way.

Cancel

b

u

b
UNIVERSITAT
BERN

If you need detailed instructions for the page editor, you can use
the ILIAS design guide (in German).

More

Link» Tex Footnote

. . FS/HS 20xx
Surrounding Section
o w



https://ilias.unibe.ch/goto_ilias3_unibe_file_671748_download.html

3.6 Doing a test run

53



36 Creation: Doing a test run

We recommend that you do a test run before conducting the actual exam. This can be done by yourself and/or other persons, e.g., student

assistants.

0 If necessary, add additional test persons to the g «Exam Course» (see
p. 9) and give them the password to the 8&% Exam container (see p. 16).

e To perform a test run, go to the «Info» tab of the exam and click «Start the
Test».

9 You can then click through the individual exam questions. For navigation,
you can either use the «Next» and «Previous» buttons or the «List of
Questionsy.

e By clicking «Finish the Test», you can end the test run.

e If you want to adjust the questions or the settings after the test run, you
will first have to delete the «Results». To do so, go to the «Results» tab of
the {;3«Exam» and click «Delete Test Data of all Users».

Repository > Faculty > Subject > Semester > LKyyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

Q LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

[Course description, i.a.]

Content Info Settings m “xpun Permissions Show Member View »

Edit Participants  Memberships in Groups

Teststudent, ILIAS Eins VSL [i.1teststudent_DOZ], ilias1.teststudent@students.unibe.ch

...ster LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.) E-Exam: ,Name” > Prifung (Stammnr.-Semester-Laufnr.)

{} Prifung (Stammnr.-Semester-Laufnr.)

Exam description, if necessary

Questions m Settings Dashboard Results Manual Scoring Statistics History i

Q

Listof Questions

o Long Menu - Textfeld |
(mit Graphil) Bsp. KR
Biologie)
o Datei upload (Bsp. Long Menu - Textfeld (Bsp. Germanistik)
RW)
<1 Actions ~
o Single Choice (stan-
dard mit Bildern) (Bsp.
Politik, Geschichte)
Bestimmen Sie die Wortart der fettgedruckten Worter im folgenden Satz. Schreiben Sie die Begriffe aus
o Long Menu - Auswahl und verwenden Sie keine Abkirzungen.
(Bsp. Medizin)
Wir tauchen im tiefsten See der Schweiz

o Anordnung - vertikal
(mit Bildern) (Bsp.
Biologie)

@3 Prufung (Stammnr.-Semester-Laufnr.)

Exam description,

Questions  Info  Settings  Dashboard m Manual Scoring ~ Statistics  History ~ Metadata  Export  Permissions

Delete Test Data of all Users @

ssary
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3.7 Completing the exam
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3.7 creation: Completing the exam®

0 After the exam has been finalized, check that all the settings are correct so that the exam can be conducted as planned.

e iliasEXAM Check: If you wish, this check can be performed with the iLUB support team. An iliasEXAM Check has to be performed
at least 4 days before the scheduled exam. Contact us in advance at exam.ilub@unibe.ch. No adjustments may be made to the
exam after this check.

@ Independent check: Perform the check by yourself using our checklist. An independent check should be performed no later than 3
days before the scheduled exam.

After this period, iLUB will autonomously check the access settings of the exam as well as its operability.

If we identify any problems, you will receive a message from iLUB with instructions on any adjustments that may be necessary. No
other adjustments may be made at this time.

If you do not receive a message, the exam can be conducted as planned.

e Check whether all test results from test runs have been deleted or delete them if necessary.
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exam.ilub@unibe.ch
https://www.unibe.ch/unibe/portal/content/e1006/e855118/e855497/e1099265/e1137479/e1145234/e1145251/ChecklisteEinstellungen_ger.pdf

4 Information
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4. Information: Informing students |

As soon as possible after the registration deadline for the exam, but no later than 5 days before the scheduled exam, students should be

informed about the iliasEXAM exam and receive the access link to the ;I «Exam coursey. Before sending out the information, ensure that the

. . 0 L
g «Exam course» is online and the &M% Exam container is password protected.

|:| Faculty

Exam course

| 4 |:| Subject | 4 |:| Semester

g LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

a E-Exam [Exam container]

oo

Exam
{;3 Exam (RootNr.-Semester-SequenceNr.)

Exam-relevant files

f:_| Files, e.g. case description, i.a.

rrrrrr Notes and support for the e-exam

Exam agreement

['_IQ Tutorial for students

@ Mock exam for students
f:_l Your own mock exam, i.a.

f:_l Additional files, e.g. reading list, i.a.

Repository > Faculty > Subject > Semester > LKyyyy-mm-dd: Name (RootNr.-Semester-SequenceNr) > E-Exam:,Name"

&322 E-Exam:,Name”

By joining the exam container you accept the exam agreement.

Content Info m wetadata Export Permissions Join Show Member View »

Group Settings ~ Group Information ~ Membership Limitations ~ Multilingualism

Group Registration

Registration Procedure O Direct Registration
@ Join With Group Password

Password * < Preset iliasEXAM >

Users need to type in this password when joining the group.

c In the g «Exam coursey, go to theé’&% Exam container
(Exam: ,Name”).

9 In the 8&3 Exam container, go to the «Settings» tab. You will
automatically be directed to the "Group Settings".

e Make sure that in the section «Group Registration», the option
«Join With Group Password» is activated and a password has
been set.

<4<
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4. Information: Informing students n*

Email the information about the exam to the students via Outlook. If there are more than 200 participants, emails should be sent in
several stages.

To check if the emails were sent successfully, you can cc yourself in the email.

For the email, you can use the template «Invitation to the e-examy. If you choose not to use the template, please make sure that the following
information is included in your email:

* Access link (see p. 61)

+ incl. a note that students should join the l;l «Exam course» ahead of time and familiarize themselves with both the exam
environment and the «notes and support for the e-exam» (especially the tutorial and mock exam)

+ Exchange students should enter their Studis-ID (student number), e.g., EU-1000078899, in their iliasEXAM profile
* A note that students...

» should arrive at the exam room 30 minutes before the exam starts to set up their workspace and ensure they are connected to
Eduroam and have access to the g «Exam course». When entering the room, the students’ Wi-Fi should be deactivated.

» should test and ensure connection to Eduroam on-site well in advance of the exam (no later than 1 week before the exam date),
including a link to Eduroam instructions: https://serviceportal.unibe.ch/sp?id=kb _article&sysparm article=KB0010048

* need to bring their laptop incl. charger (not cell phones or tablets) with the following minimum requirements:

At least 13" display, resolution of at least 1024 x 768

At least 10GB free memory (20GB recommended)

Fully charged battery, battery life of at least 2.5h

Fully functioning WIFI capabilities

Chrome or Firefox (latest version), not Safari, Edge (Legacy), or Internet Explorer
Up-to-date Windows 10/11, macOS, or Linux, not Android, iOS, or Chrome OS

+ (if applicable) may have the opportunity to obtain a replacement device during the exam, but the number of available devices is limited
(according to exam registration with iLUB, see p. 7)

S,

<4<
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https://www.unibe.ch/unibe/portal/content/e1006/e855118/e855497/e1099265/e1137479/e1145239/EmailTemplatePruefungseinladung_ger.docx
https://serviceportal.unibe.ch/sp?id=kb_article&sysparm_article=KB0010048

4. Information: Informing students lll

+ (if applicable) exam agreement (can be copied from the «Notes and support for the e-examy)
» date, time, duration, and place of the exam
* number of questions and question types
* Max. score, scoring criteria
« criteria for a passing grade
+ (if applicable) exam declaration




4. Information: Informing students \A

|:| Faculty

> |:| Subject | 4 r__l Semester

Exam course

I;] LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

o

E-Exam [Exam container]

8&% E-Exam: ,Name*
Exam

{;3 Exam (RootNr.-Semester-SequenceNr.)

Exam-relevant files

f;| Files, e.g. case description, i.a.

Notes and support for the e-exam
Exam agreement

FQ Tutorial for students

@ Mock exam for students

E:_l Your own mock exam, i.a.

f:_' Additional files, e.g. reading list, i.a.

Repository > Faculty > Subject > Semester > LKyyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

" ad

|;;| LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

[Course description, i.a.]

Content Info w Metadata Export Permissions Show Member View »

Course Settings  Course Information  Preconditions  Start Objects Membership Limitations ~Multilingualism

Availability

Online

Period

Admission per Link

Set the course online to make it visible and available for course members. If not, only course admin-
istrators and tutors will have access to it.

& DD.MM ) =
Start End

Besides the chosen registration procedure and permissions this option allows users to enter directly by using the fol-

lowing link.

https://exam.unibe.ch/goto.php?
target=crs_307_rcodef3nBYBKmX7&client_id=examUnibe

Link for Direct
Admission

You can find the access link that you need to forward to the
participants as follows:

0 Go to the Q «Exam course» (LK yyyy-mm-dd: Name (RootNr.-
Semester-SequenceNr.)).

9 In the ;I «Exam course», go to the «Settings» tab. You will
automatically be directed to the "Course Settings".

e Make sure that the ;' «Exam course» is online.

o Under «Admission per Link», you will find the access link to
send to students.

<4<
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5 Conduction
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5.1 Picking up replacement devices, if applicable
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51 Conduction: Picking up replacement devices, i.a.

If you made reservations for backup laptops and their availability has been confirmed, iLUB will arrange a time for pick up. The laptops need to
be picked up here:

iLUB b PVYONK 77 2%~ ) \RINEE ‘
University of Bern u LA N\ NZF 4 ‘\‘ “ g‘ﬂ
Hochschulstrasse 6 (H6) : = al \g‘zj
3012 Bern S /] i \§ Uni Engehalde

Grosse

Our offices (333-334) are located in building H6, Schanze
3rd floor west.

— 3ahnhofparking— s =
——— welle

0 50 100




5.2 Onboarding of students and start of the exam
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52 Conduction: Onboarding of students and start of the exam |

To ensure a smooth process, we recommend that you follow the procedure outlined below.

30 min before the
exam starts

~ 5 min before the
exam starts

Z at the start of the
exam

Y

Invigilators

Students

gather in the exam room

set up their computer

connect their computer to the projector if
necessary

navigates students to the g «Exam course»
(see p. 67) or adds them manually (see p. 68)
if necessary

double checks if all students found the correct
E&% Exam container

discloses the password to the 88‘-3 Exam
container (see p. 16), e.g. via projector

announces when the exam will end, sets and
displays the timer (via projector) if necessary,
e.g. «Alarm & Uhr»-App (Windows), «Basic
Timer» (Mac)

set up their workspace
connect to eduroam

sign in to iliasEXAM

go to the g «Exam course»

click on the é’(%% Exam container and will be asked
for the password

remove illicit aids from their workspace

enter password, click on {;3«Exam»
start the {;3 «Examy
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52 Conduction: Onboarding of students and start of the exam I

If students have not already joined the ;l «Exam course» and do not have the access link, it may be necessary to navigate these students to

the g «Exam course» or add them manually.

Students can find the I;l «Exam Course» as follows:

0 On the right side of the iliasEXAM landing page, students click on «Find
exams».

In the repository, students select the respective faculty.
Within the faculty, students select their respective subject.

Within the subject, students select the current semester. Afterward, they
click the respective g «Exam course».

Students will be directed to the «Course Registration» and need to click
«Join». The students have now joined the g «Exam course» and can
activate the 88}% Exam container to get to the password prompt.

$

My ongoing exams Find exams

nﬁn Repository
Fakultaten

Faculty of Business, Economics and Sociel Sciences -
Faculty of Human Sciences -

Info m

Course Registration

Registration Unlimited
Period

Registration Type You can join this course directly.

O
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5 2 Conduction: Onboarding of students and start of the exam llI

If students have not already joined the ;I «Exam Course» and do not have the access link, it may be necessary to navigate these students to
the |7?—\| «Exam Course» or add them manually.

D FaCU |ty > D SUbjeCt > D Semester Repository Faculty Subject Semester LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

"

Exam course g LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

[Course description, i.a.]

Content Info Settings m Export Permissions Show Member View »

Edit Participants  Memberships in Groups

USEV Course Member Search Users

Tes(s(udent ILIAS Eins VSL [i.1testst: DOZ], ilias1.te t@students.unibe.ch
Teststudent, ILIAS Zwei VSL [i.2test UD] ilias2.te ent@students.unibe.ch

l;l LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

a E-Exam [Exam container]

,_9&9_\ E-Exam: ,Name*

Exam
{;3 Exam (RootNr.-Semester-SequenceNr.)

0 To add students manually, go to the g «Exam course» (LK
Exam-relevant files yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)).

f:_| Files, e.g. case description, i.a. 9 Go the the «Members» tab.

9 Under «Edit Participants», you have two options to add people:
rrrrrr Notes and support for the e-exam

e Enter the name and select the corresponding person from
Exam agreement the list. Make sure you have selected the right person.
f_lg Tutorial for students @ Click «Search Users» and use the fine-grained search.
@ Mock exam for students o Keep the role «Course Member» in the drop-down menu.
f:_l Your own mock exam, i.a. e Click «Add». The student can now access the |;|«Exam
E:J Additional files, e.g. reading list, i.a. course.
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5.3 Invigilation
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53 Conduction: Invigilation

During the exam, we recommend that invigilators pay attention to the following aspects:

0 The background of the exam questions has a uniform color scheme, so it
is easy to spot whether students are in the exam or a different browser
window or program. If there are «exam-relevant files» that students are
required to use, or if other programs are allowed, this coloring cannot be
relied upon.

o If students want to leave the exam early, it should be checked that these
students have finished the exam. This can be seen in the «Dashboard» of

the <;3 «Exampy.

e In case of detected cheating attempts, the exam can be terminated
manually for the person concerned. To do so, go to the «Dashboard» tab
in the {;3«Exam», click the action menu of the person concerned and
select «Finish the Test».

List of Questions

o Long Menu - Textfeld .
(mit Graphik) (Bsp. Let
Biologie)

o Datei upload (Bsp. Long Menu - Textfeld (Bsp. Germanistik)
RW)

Questi
Nota

30f 15 (1.5 Points)

@ Actions ~

o Single Choice (stan-
dard mit Bildern) (Bsp.
Politik, Geschichte)

Bestimmen Sie die Wortart der fettgedruckten Worter im folgenden Satz. Schreiben Sie die Begriffe aus

o Long Menu - Auswahl und verwenden Sie keine Abkiirzungen.

(Bsp. Medizin)

Wir tauchen im tiefsten See der Schweiz

o Anordnung - vertikal
(mit Bildern) (Bsp.
Biologie)

{;3 Prufung (Stammnr.-Semester-Laufnr.)

Exam description, if necessary
Questions  Info  Settings |EREEULLEIC] wmrmg Statistics ~ History ~ Metadata  Export  Permissions
Finish all Test Passes

Participants

(1-20f2) Rows v

Name 4 Login TestStarted  Passes Already Completed  Unfinished Passes  Finished Last Access

Teststudent, ILIAS Eins VSL  1.Tteststudent DOZ ¢ 2 1pass No N 22.Jun 2022, 13:59
Teststudent, ILIAS Zuwei VSL. i 2teststudentSTUD o 2> 1 pass Yes Today, 11:14 ‘
(1-20f2) Finish the Test
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5.4 Ending the exam
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54 Conduction: Ending the exam | *

Once the exam time is up, the invigilator must terminate the exam immediately for all participants. Announce well in advance that you are about
to end the exam for all students and that answers that have not been saved will be lost in this process.

D FaCUHy > D SubjeCt > D Semester Repository > Faculty > Subject > Semester > LKyyyy -dd: Name (ROOtNr.-S ) > E-Exam:,Name”
Exam course &3 E-Exam: ,Name"
By joining the exam container you accept the exam agreement.
g LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.) Wfo  Setings Members Metadaa Export  Permissions  Join  Show Member View >
View Manage Sorting
a E-Exam [Exam container]
o W Prifung [~ ]
&% E-Exam:,Name
Q;s Prifung (Stammnr.-Semester-Laufnr.) -

Exam
@3 Exam (RootNr.-Semester-SequenceNr.) d @3 Prufung (Stammnr.-Semester-Laufnr.)

Exam description, if necessary

Exam'relevant fi|eS Questions Info Settings Manual Scoring g
f—_| Files, e.g. case description, i.a.
¢ Finish all Test Passes 3

Are you sure you want to finish the test passes for all Users?

rrrrrr Notes and support for the e-exam

=\ Exam agreement

f_lg Tutorial for students

a In the 8&% Exam container, go to the «Exam» section and click

@ Mock exam for students on{}g«Exam (RootNr.-Semester-SequenceNr.)».
f:_l Your own mock exam, i.a. 9 In the @((Exam», go to the «Dashboard» tab.
E:_l Additional files, e.g. reading list, i.a. e Click «Finish all Test Passes».

e Confirm with «Proceed».

72



54 Conduction: Ending the exam II *

After the exam has been terminated, the g «Exam course» needs to be set offline.

D Faculty > D Subject | 4 r__l Semester

Exam Course Repository > Faculty > Subject > Semester LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

I; LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.) “ [J LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

[Course descripti

a E-Exam [Exam container]

Content Info Metadata Export Permissions Show Member View »

o)
CODO'] E-Exam: ,,Name“ Course Settings ~ Course Information ~ Preconditions ~ Start Objects Membership Limitations  Multilingualism

Exam Availability

{;3 Exam (RootNr.-Semester-SequenceNr.) w onlne [

Set the course online to make it visible and available for course members. If not, only course admin-
istrators and tutors will have access to it.

Exam-relevant files

f;| Files, e.g. case description, i.a. c In the &% Exam container, go to the ‘;l «Exam course» (LK
yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)).
,,,,,, Notes and support for the e-exam e In the |7j_\| «Exam course», go to the «Settings» tab.
Exam agreement e Under «Availability», uncheck the «Online» option. Save the

f_' modification.
Q Tutorial for students

e The «Status» of the I;I «Exam course» is now «Offline».
@ Mock exam for students
E:_l Your own mock exam, i.a.

f:_' Additional files, e.g. reading list, i.a.
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6.1 Returning replacement devices, if applicable
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61 Processing: Returning replacement devices, if applicable

If you received backup laptops, please return them to iLUB as soon as possible after the exam.

iLUB

University of Bern
Hochschulstrasse 6 (H6)
3012 Bern

Our offices (333-334) are located in building H6,
3rd floor west.

= [

_JLW ‘

Uni Engehalde

Y

b
UNIVERSITAT
RERN

genhaldenstrasse

Grosse
Schanze
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6.2 Manual scoring

a. General Notes™ =
b. Scoring by question =

c. Scoring by participant =
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. *
62 Manual scoring: a. General notes

If you used the "Essay question” and/or “File upload question” in your exam, the answers must be scored manually. Otherwise, you can skip this

step.

|:| Faculty

Exam course

=
o

> |:| Subject | 4 |:| Semester

LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

E-Exam [Exam container]

8&% E-Exam: ,Name*

Exam ‘
{;3 Exam (RootNr.-Semester-SequenceNr.)

Exam-relevant files

f;| Files, e.g. case description, i.a.

rrrrrr Notes and support for the e-exam
Exam agreement
[ﬁg Tutorial for students
@ Mock exam for students
E:_l Your own mock exam, i.a.

f:_' Additional files, e.g. reading list, i.a.

Repository > Faculty > Subject > Semester > LKyyyy-mm-dd: Name (RootNr.-Semester-SequenceNr) > E-Exam:,Name”

&3 E-Exam: ,Name”

By joining the exam container you accept the exam agreement.

infe

View Manage Sorting

Priifung [ - |

{;3 Prifung (Stammnr.-Semester-Laufnr.) -

Settings Members Metadata Export Permissions Join Show Member View »

{;3 Prifung (Stammnr.-Semester-Laufnr.)

Exam description, if necessary

Questions Info Settings Dashboard Results Manual Scoring History 4

Scoring by Question  Scoring by Participant

In the 8&% Exam container, go to the «kExam» section and
click on {;3 «Exam (RootNr.-Semester-SequenceNr.)».

In the@ «Examy, go to the «Manual Scoring» tab.

Choose whether you want to perform «Scoring by
Question» or «Scoring by Participant».

You can also perform manual scoring on paper. To do
so, download the answers or submitted files (see p. 85)
and print them out.

<4<
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6.

®

2 Manual scoring: b. Scoring by Question

Select the question you want to score from the drop-down menu.
Click «Apply Filter».
For the participant you want to score, click «<Show Answer».

After reviewing the response, enter that participant’s «Points for the
Answer» and select the «Scoring completed» option, if applicable.

Save the entry.

Repeat steps 1 - 5 for all participants and all relevant questions.

Students cannot see the "Manual Feedback®. Therefore, it can be used,
e.g., for review notes or comments for further reviewers.

Scoring by Question: Freitext (Bsp. Politik) (2 Points) [ID: 445]
Question Pg; Scoring completed
Freitext (Bsp. Politik] v All Users v

Reached Maximum Scoring

Rows ~

Completed  Completed

Nam, Points Points Feedback completed by at

Testst 9 0 2 No Show Answer
ILIAS Eins VSL

Jeststudent, 0 2 No Show Answer

ILIAS Zwei VSL
(1-20f2)

Answer of: Teststudent, ILIAS Eins VSL

Freitext (Bsp. Politik) (2 Points) [ID: 445]

Question:

Nennen Sie einen Nachhaltigkeitsbegriff, der Ihnen fur die aktuelle politische
Diskussion am wichtigsten erscheint und begrinden Sie Ihre Antwort in 3-5
Satzen.

Unlimited characters allowed, entered number of characters: 0

Manual Scoring

Manual B J] U S q = i=
Feedback - i -

Points for the
Answer

Scoring
completed

Maximum Value: 2

<4<

79



62 Manual Scoring: c. Scoring by Participant

For the question you want to score, click «Edit Scoring». You will see all
the exam questions that need to be scored for this participant.

Enter the «Points for the Answer» for all questions.
Under «Participant», check the option «Mark as ‘Scored Participant’».
Save the entries.

Repeat steps 1 - 4 for all participants.

{;3 Prifung (Stammnr.-Semester-Laufnr.)

Exam description, if necessary

Questions  Info  Settings  Dashboard  Results [MVFLWRISSONEM  Statistics  History

Scoring by Question  Scoring by Participant

Participant Status

All Users v
oy
(1-10f1)
Last Name 4 First Name Login
Teststudent ILIAS Eins VSL i.1teststudent_DOZ
(-10f1)

Question: Freitext (Bsp. Politik) [ID: 445]

Question and User Solution
und begrinden Sie Ihre Antwort in 3-5 Satzen.

test answer

Unlimiteggharact lowed, entered number of characters: 11
Points for the Answer 1

Maximum Points for Question 2

Manual Feedback B I US = = = = paragraph
o xb@

Participant
Mark as ‘Scored Participant’

0

Send Notification O

Metadata  Export  Permissions

Rows v

“ Edit Scoring

Nennen Sie einen Nachhaltigkeitsbegriff, der Ihnen fur die aktuelle politische Diskussion am wichtigsten erscheint

<4<
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6.3 Viewing and managing exam results

a. General notes =
b. «Results» =

c. «Statistics» =
d. «kExporty =
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63 Viewing and managing exam results: a. General notes

There are three ways to view and/or manage the participants' test results.

D Faculty

Exam course

=
o

> D Subject > D Semester

LK yyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.)

E-Exam [Exam container]

,_9&9_\ E-Exam: ,Name*
Exam

{;3 Exam (RootNr.-Semester-SequenceNr.)

Exam-relevant files

f:_| Files, e.g. case description, i.a.

Notes and support for the e-exam
Exam agreement

f_lg Tutorial for students

@ Mock exam for students

f:_l Your own mock exam, i.a.

f;l Additional files, e.g. reading list, i.a.

“ @3 Prifung (Stammnr.-Semester-Laufnr.)

Repository > Faculty > Subject > Semester > LKyyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.) > E-Exam:,Name"

&3s E-Exam: ,Name”

By joining the exam container you accept the exam agreement.

Content Info Settings Members Metadata Permissions

Export Join Show Member View ¥

View Manage Sorting

Prufung

{;3 Prifung (Stammnr.-Semester-Laufnr.)

Exam description, if necessary

quesions [JRY sewnss  ostooars

Results ~ ManualScoring  Statistics ~ History ~ Metadata  Export

§ 8 8

0 In the 8&% Exam container, go to the «Exam» section and click
on «Exam (RootNr.-Semester-SequenceNr.)».

Permissions

In the 3 «Exam, you will find the tabs «Results»,
9 «Statistics», and «Export».

<4<
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63 Viewing and managing exam results: b. «Results»

Via the «Results» tab, participant data can be viewed and deleted. The list shows all participants who have started or completed the test.

a The option «Show Marked Pass Overview» in the drop-down menu
generates an overview of the maximum and obtained points per question
and selected participant.

9 The option «Show User's Marked Answers» in the drop-down menu
generates an overview of the submitted answers per question and
participant.

e An overview of the maximum and obtained points, the submitted answers
per question as well as the pass status can be viewed for individual
participants via the «Test Results» in the action menu and, for multiple
participants, via «Show User’s Detailed Results (Marked Pass)» in the
drop-down menu.

0 The option «Remove Test Data of Selected Users» in the drop-down
menu removes the test results of selected participants. Please note that
these cannot be restored afterward.

If you have completed the exam yourself for testing purposes, you need

to delete your test data via «Delete Test Data of all Users» or «Remove
Test Data of Selected Users» before you can edit questions.

Scored Pass Answered Reached Percent
Name 4 Login Pass Finished Questions Points Solved Actions
[J Teststudent, ILIAS  i.1teststu- Pass 1 27.Jun 2022, 10of15 0of 47.5 0.00 % -
Eins VSL dent_DOZ 12:19

Test Results
O selectAll
v Show Marked Pass Overview

Show User’s Marked Answers
(-1¢

Show User’s Detailed Results (Marked Pass)
a Remove Test Data of Selected Users
e

st Results for ILIAS Eins VSL Teststudent
Matriculation number: 08105587

Test pass finished on: 01. Jul 2022, 08:28

Detailed Overview for Pass 1

Order QuestionID  Question Title Maximum Points  Reached Points Percent Solved
1 a3 Anordnung - vertikal (mit Bildern) (Bsp. Biologie) 4 [ 0.00%

2 as4 Long Menu - Textfeld (Numerische Antwort) 1 1 100.00 %
3 ass Freitext (Bsp. Politik) 2 [ 0.00%

a a2 Anordnung - vertikal (Bsp. Politik) 1 [ 0.00%

5 456 single Choice (standard mit Bildern) (Bsp. Politik, Geschichte) 1 1 100.00 %
6 a4 Long Menu - Auswahl (Bsp. Medizin) 3 [ 0.00%

7 451 Long Menu - Textfeld (Begriffe benennen) (Bsp. Politik, Geschichte) 3 2 66.67%
8 452 Long Menu - Textfeld (Bsp. Germanistik) 15 15 100.00 %
9 444 Datei upload (Bsp. RW) 10 [ 0.00%
10 455 single Choice (relativ) (Bsp. Medizin) 1 [ 0.00%

il 449 Long Menu - Auswahl (Hotspot) (Bsp. Geographie) 1 1 100.00 %
12 450 Long Menu - Auswahl (Zuordnung) (Bsp. Geographie) 2 [ 0.00 %
13 447 Kprim Choice (Kategoriezuordnung) (Bsp. RW) 4 0 0.00%
14 446 Kprim Choice (Bsp. Psychologie) 4 0 0.00 %
15 453 Long Menu - Textfeld (mit Graphik) (Bsp. Biologie) 9 1 1M11%

List of Answers for Pass 1

Back to Question List

7. Long Menu - Textfeld (Begriffe benennen) (Bsp. Politik, Geschichte) [ID: 451]

Nennen Sie drei der sechs Grindungsmitglieder der europischen Union. Schreiben Sie die L aus und verwenden Sie keine

1. Niederlande
2. Deutschland
3. Osterreich

Reached Points: 2 Of 3

Back to Question List

8. Long Menu - Textfeld (Bsp. Germanistik) [ID: 452]

Bestimmen Sie die Wortart der fettgedruckten Worter im folgenden Satz. Schreiben Sie die Begriffe aus und verwenden Sie keine Abkiirzungen.

Wir tauchen Verb im tiefsten See Substantiv der Schweiz Substantiv

Reached Points: 1.5 Of 1.5

<4<

83



63 Viewing and managing exam results: c. «Statistics»

Via the «Statistics» tab, individual participant data is available in addition to aggregated results. The displayed results can be exported as Excel
or CSV files.

«Evaluation for All Users»: Overview of all participants with the number
of obtained points, answered questions, and working time. We
recommend using this analysis to calculate the grades (see p. 86-88).

«Aggregated Test Results»: General overview of statistical data (total
number of people who started the test; the total number of tests
completed; average test processing time; etc.) as well as the average
points obtained per question.

«Results by Question»: Detailed information about each answered
question as a PDF. The PDF exports are useful, for instance, if you use
question types that have to be scored manually (Essay Question, File
Upload). Here you can export all answers to a question as a PDF and
print them. Additionally, uploaded files of a File Upload question can be
downloaded collectively using the «Download» button.

Evaluation for All Users  Aggregated Test Results  Results by Question

Exp aluation data as | Microsoft Excel v
(1-10f1)
Reached Answered
Name 4 Login Points Questions
Teststudent, [i.1teststu- 7.50f47.5 10 of 15
ILIAS Eins VSL dent_DOZ]  (15.79 %) (66.67 %)

Show Filter Columns Rows v

Working
Time Detailed Evaluation
00:01:32 Show Detailed Evaluation

Evaluation for All Users  Aggregated Test Results  Results by Question

Export evaluation data as rosoft Excel v

Aggregated Test Results

(1-60f6)

Result Value

Total number of participants who started the test 1

Total finished tests (Participants that used up all possible passes.) 1

Average test processing time 00:01:32
Total passed tests 1

Average points of passed tests 7.50 of 47.50
Average processing time of all passed tests 00:01:32

Average Points
(1-150f15)

Question ID  Question Title
451 Long Menu - Textfeld (Begriffe benennen) (Bsp. Politik, Geschichte)

452 Long Menu - Textfeld (Bsp. Germanistik)
Evaluation for All Users ~ Aggregated Test Results Results by Question

Questions answered in this test
(1-150f15)

Number of
Question ID  Question Title 4 Answers

442 Anordnung - vertikal (Bsp. Politik) 1
443 Anordnung - vertikal (mit Bildern) (Bsp. Biologie) 1

444 Datei upload (Bsp. RW) 1

Rows v

Points ¥ Percentage Number of Answers
2.000f3.00 66.67% 1

1.500f1.50 100.00% 1

<<
Output File Uploads
PDF Export
PDF Export ﬂn
PDF Export Download
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63 Viewing and managing exam results: d. «Export»

Via the «Export» tab, you can generate and download export files. However, for further processing, we recommend using the export options of

the «Statistics» tab (see p. 84). ’
a You can use the «Create Test Export File» option to export your exam, YL CreseTesExpr. i w
Create Test Export File (incl. Participant Results)

incl. questions and settings in the form of a compressed ZIP file that can aﬁles

later be imported to a different ILIAS installation. Please note, however, r;m

that this export does not contain any of the participants' answers. e e et e
o Like the first option, the «Create Test Export File (incl. Participant oo e e :d

Results)» option exports the entire exam, including questions and O 1636377120_0_tst_resuts sd6csv 1ake 0. Nov 2021, 1412 Download

O selectall

i incl th Its.
settings, but also includes the results |

e The «Create Test Results Export File» option generates two files (.xlsx
and .csv) with all test results. For further exam processing, we
recommend you work with the «Statistics» instead of the results file (see
p. 87).

<4<

85



6.4 Grading and transfer to KSL

a. Export =
b. Calculation =
c. Transfer to KSL =
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64 Grading and transfer to KSL: a. Export

iliasEXAM calculates the total score for each participant. To determine the grades based on these calculations and transfer them to KSL, we
recommend using the «Statistics».

D Faculty > D Subject > D Semester

Exam course

Repository > Faculty > Subject > Semester > LKyyyy-mm-dd: Name (RootNr.-Semester-SequenceNr.) > E-Exam:,Name"

&2 E-Exam:,,Name”
g LK yyyy_mm_dd Name (ROOtN r__semester_sequenceN r_) By joining the exam container you accept the exam agreement.

Info Settings Members Metadata Export Permissions Join Show Member View »

View Manage Sorting

a E-Exam [Exam container]

8&% E_Exam: ”Name“
Exam Prifung [ - |
@3 Exam (RootNr.-Semester-SequenceNr.) “ R Profng Sammor Semesteraufr) ]
Exam-relevant files {;3 Prufung (Stammnr.-Semester-Laufnr
Exam description, if necessary
f:_| Files, e.g. case description, i.a.
Questions Info Settings Dashboard Results Manual Scoring v
Evaluation for All Users ~ Aggregated Test Results  Results by Question
rrrrrr Notes and support for the e-exam
Export evaluation data as | wmicrosoft Excel v Iam
Exam agreement
090 . . .
. « »
f_lg Tutorial for students c In the 83% Exam container, go to the «kExam» section and click

on {;3 «Exam (RootNr.-Semester-SequenceNr.)».
@ Mock exam for students

9 In the {;3«Exam», go to the «Dashboard» tab. You will

f:'l VU U (e.S G, (1 automatically be directed to the «Evaluation for All Users».

E:J Additional files, e.g. reading list, i.a.

e Select «Microsoft Excel» from the drop-down menu and click <4<
«Export».

87



64 Grading and transfer to KSL: b. Calculation

The generated spreadsheet contains several tabs: The first tab, «Test Results», contains the results of all participants; the other tabs are
labeled with the participants' names and contain the results per participant.

0 Initially, check the «First Visit» in the «Test Results» tab, whether the B l | T T e T s R

2 08105587 Teststudent ILIAS Eins VSL Teststudent, ILIAS Eins VSL
3 610552 Teststudent ILIAS Zwei VSL Teststudent, ILIAS Zwei VSL

starting times are appropriate. Any irregularities here could indicate an
attempt of cheating. Additionally, check on a sample basis whether the
Excel export results match the submitted solutions on iliasEXAM.

9 In the «Test Results» tab, insert a «Grades» column in column E and
calculate the grades obtained based on your grading scheme.

64 Grading and transfer to KSL: c. Transfer to KSL

e From the «Test Results» tab, copy columns A - E.

o In KSL, go to the respective course or assessment and click the «Grades»
tab.

e Click «Add new grade» and enter the necessary information.
G In the section «Report grade for: ... » click «Import grades from Excel».

0 Paste the data copied from the spreadsheet into the white field under «Data
to be imported».

Q Click «Validate and save».

<4<
eSS TﬂT

w:::
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6. 5 Post-exam review
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65 Processing: Post-exam review

To allow students to review exam results, we recommend the following procedure:

a Make a list of students registered for post-exam review.

9 Export the «Results» for the respective students, including the maximum and achieved points, the given answers per question and as well

as the pass/fail status or grade (see p. 83 and 88).

© riint the file(s).

e Present the printed exams to students for their review.
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6.6 Archiving
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66 Processing: Archiving
Exam results must be archived in accordance with faculty guidelines. The university guidelines require a minimum archiving period of 18
months. However, the recommended minimum is 2 years due to potential delays caused by appeals or legal proceedings.

@ Regarding archiving, please note that the exams, incl. results, will be deleted from iliasEXAM after a few years (TBD). Therefore,
exporting them (see p. 85) and archiving them externally is recommended.
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g‘Enjoy iliasEXAM!



